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1. Ilesu ocBOEHUS QUCHUIIMHBI (MOMLYJIA)

OCHOBHBIMU 1IEJIIMUA OCBOEHUS AUCLUILTUHBI (MOYJIs) SIBISIOTCS:
— 03HAKOMJICHHE O0YYarOIINXCsl ¢ OCHOBHBIMH TIOHSATHSIMU, ITPABUJIAMU U TPEOOBAHUSIMH
K JIOKyMEHTHUPOBAHUIO YIIPABICHUYECKOM AeaTesibHOCTH npeanpuatuii AITK;
— (opmupoBaHue y 00y4arOIMXcsl HABBIKOB TOJATOTOBKU YIPABICHUECKOW JOKYMEHTAIH
JUTSL OLICHKU PUCKOB B 00JIaCTH IOKYMEHTUPOBAHUSI YIPABIECHUECKOM JESTEIBHOCTH PUCKOB;
—npuoOpereHre 00yJaroIMMUCS HABBIKOB 10 aHAJIHM3Y PAa3TUYHBIX UCTOUHUKOB MH(DOP-
MaIuu JUIsl IPUHATHS YIPaBICHUYECKUX PEUICHUH 110 BONpOcaM JOKYMEHTHUPOBAHUS YIIPaBIICH-
yeckol aestenbHocTH B ATIK..
[Ipn ocBoeHMM [aHHOW AMCHUMIUIMHBI (MOAYJS) YYMUTHIBAIOTCS TPYAOBbIE (DYHKIUU
CJIEAYIOMIUX MPOo(ecCHOHATbHBIX CTAHIAPTOB:
08.018 CrennanucT 1o ynpaBJIeHHIO0 pUcKamMu (YTBepkKaAeH IpukazoM Muntpyna Poccun
o1 30.08.2018 Ne564h).
40.033 CpnenuanucT no CTpaTernyecKoMy U TaKTUUYECKOMY IJIAHUPOBAHUIO U OpPTraHU3aLUU

npousBoacTea Y TBEPK/IEH npukaszom MuHncrepcTBa Tpyaa U COLMaIbHON 3amuThl Poccnii-
ckori @enepanuu ot 8 ceHTs10ps 2014 roga N 6091

2. MecTo JMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM IPOIrPaAMMBI:

HI/ICHI/IHHI/IHa ((I[OKYMGHTI/IPOBaHI/Ie ynpaBnqueCKoﬁ ACATCIIBHOCTH» OTHOCUTCA K 6HOKy 1
b1.B.09.

N3yuenune aucuuIuMHBL (MOAyssl) «/loKyMeHTHpOBaHME YIPABICHUYECKOW IesTelbHO-
CTH» OCHOBBIBAETCS] HA 3HAHUSAX, YMEHMSIX U HABbIKAX TaKUX JUCLMIUIUH (Moaynei) kak «Kymb-
Typa peuu U JeJI0Boe 001eHue», «bpeHa-MeHeKMenT», «Oprann3aluoHHas KyJabTypay.

3HaHUsl, yMEHUSI U HaBBIKU, (DOPMHUpYEMBIE B IIPOLIECCE OCBOSHMSI IUCLUIUIMHBI (MOYJIs)
«/lokyMeHTHpOBaHNE YNPABIECHUYECKON AESITEIBHOCTH» B3aUMOACUCTBYIOT CO 3HAHMUSMHM, yMe-
HUSMH Y HaBBIKAMHU, TIOJyY€HHBIMHU B MPOIECCe U3YUYCHHS TUCIUIUTNH (Momynei): «OpraHuza-
uusd npousBoactsa B AIIK», «Crparerus B AIIK», «Ouenka pucko B AITK».

B nanpHeliniem 3HaHUS, yMEHUS U HaBBIKM O0ydaromuxcs, copMrpoBaHHBIE B IIPOLIEC-
Ce W3YYEHHUS IUCHUIUIMHBI (MOIyJs) «/lOKyMEHTHpOBAaHUE YNpPaBIEHUYECKOH JeATETbHOCTHY,
UCIIOJIB3YIOTCSl MPU IPOXOXKACHUHM NMPOU3BOJCTBEHHONW MPAKTHKU HAYYHO-HCCIIEAOBATEIbCKAs
paboTa, MPOU3BOACTBEHHON TEXHOJIOTHYECKOH (IIPOEKTHO-TEXHOJIOTUYECKOI) MPAaKTUKHU, TPOU3-
BOJICTBEHHOM NMPEATUIUIOMHON MPAKTUKH, BBINOJIHEHUU BBITYCKHON KBalu(UKAIIMOHHONW pabo-
TBI.

3.1li1anupyemblie pe3yJbTaThl 00yYeHHsI MO AUCHMILIMHE, COOTHECEHHbIE

¢ IVIAHUPYEMBIMHU Pe3yJIbTATAMHU OCBOCHHUS 00Pa30BaTeJIbHOM NMPOrPaMMbl

B pesynbraTte nzyueHust AUCUMILTUHBI (MOIYJs) 00ydaromuiics JO0HKEH OCBOUThH TPYI0-
Bble (DYHKIINU:

JlokyMeHTHpOBaHHe TMpolecca yNpPaBJieHUs PUCKAMH H KOPPeKTHPOBKAa peecTpPOB
PUCKOB B paMKax OTAeJbHBIX OH3HeCc-poueccoB M (PyHKUMOHAJIBHBIX HANpaBJIeHUN
(08.018 Crennanuct no ynpasienuto puckamu TO B/02.6).

Tpynossie neicTBUS:

JIOKyMeHTHpOBaHuE Tpoliecca YIpaBiIeHUs B YPE3BbIYAMHBIX U KPU3UCHBIX CUTYaLHAX
KaK 4acTh MPOLECcca yIPABICHUS pUCKaMHU.

Pa3paborka MeToaM4ecKoi 1 HOPMATHBHOM 0a3bI CHCTEMbI YIIPABJICHUSA PUCKAMH U
NPUHUNUIOB YNPABJEHUSI PUCKAMH B PaMKAaX OTAeJbHBIX OM3Hec-npoueccoB U GyHKIMO-
HaJbHBbIX HanpaBJjeHuii(08.018 Crneunanuct no ynpasieHuto puckamu TdD B/04.6)

Tpynossle neicTBUS:



Pa3pa60TI<a " aKTyajJau3anus OTACIIBHBIX METOA0OB U HOPMATHBHBIX JOKYMCHTOB CHUCTCMbI

yIIpaBJICHUS] pUCKAMHU
TakTn4yeckoe ynpasjeHHue npoueccaMu opranuzanuu npoussoiacrsa (40.033 Cme-

HUAJTHCT MO CTPATErMYeCKOMY M TAKTHYECKOMY IUIAHUPOBAHUIO M OPraHM3alUH MPOU3-
BojacTBa Td-A/02.6)
TpynoBbie IeUCTBUS:

Pa3paboTka npeuiokeHuii Mo paroHaIu3alul CTPYKTYphl YIIpaBIeHUs TPOU3BOACTBOM

B COOTBCTCTBHHU C LCIAMH U CTpaTerHeﬁ OpraHusanuu, HeﬁCTBYIOMHX CUCTCM, (i)OpM n MCTOOA0OB

YHpaBJICHUA IIPOU3BOACTBOM, II0 COBCPHICHCTBOBAHUIO OpraHI/ISaL[I/IOHHO-paCHOpHHHTeHBHOﬁ

JOKYMEHTAllMy U OpPraHu3aluu JOKYMEHTOOOOpOTa, 110 BHEAPEHUIO TEXHUYECKUX CPEICTB 00-

paboTku nHMOpMAIUH, TEPCOHATBHBIX KOMIBIOTEPOB U CETEH, aBTOMAaTU3UPOBAHHBIX PadOUMX

MECT

OcBocHHE TUCIUIUIMHBI HAITPABIICHO HA (DOPMHUPOBAHHE:

npodeccnoHalIbHBIX KOMIETEHITHIA

[TIK-1 — Criocoben ocymiecTBIsATh JOKYMEHTUPOBAHUE TIPOLIECCa YIIPaBICHUS PUCKAMU,
pa3pabaTheiBaTh METOIUYECKUE PEKOMEHIAINH B paMKax OTAeNbHbIX Ou3Hec-nporeccoB AIIK;

[IK-2 — CnocobeH MmpoBOIUTH aHAIN3 (PUHAHCOBO-XO3SMCTBEHHOUW NEATEIHHOCTH M

yIpaBieHUE PUCKaMU B COOTBETCTBUU C HOPMAaMU KOPIOPATUBHON KYJIBTYPHI;

[IK-4 Crmoco0eH HCIoNIb30BaTh MPOrpaMMHOE 00eCIIeUeHHEe TSl aHAITN3a yIIpaBJICHYe-

CKOM HH(OpMAIINK, OCYIIECTBISATh PacUYeThl SKOHOMHUYECKOH 3(P(HEKTUBHOCTH OpraHH3aIUil

AIIK

ILtannpyemele
pe3yabTaThl 00y4e-
HUsA

Kpurtepuu orieHnBanms pe3yabTaTOB O0yIEHHS

Huskwit (momo-

POTOBEIIT) KOMITETEH- [Toporoserii . IIponsuny-
(MHIUKATOPBI 1151 He ChOpMUPOBa- BazoBerit T
JOCTHXCHUA KOMIIC-
TEHITUH) Ha
MK-1
U-1nkr  — He MOXKET Y noBneTBo- Xopouio OtnnyHO
Ocy1IecTBIseT IIPOBOAUTH  WJEH- | PUTENIIBHO IIPOBO- | IPOBOJUT HJEH- | IPOBOJUT
JIOKYMEHTHPOBA- TUQUKALMIO U pe- | IUT HIeHTU(]UKa- | THPUKALINIO U | uaeHTHu(UKa-
TUCTPAllMI0  TpO- | LU0 U PETHCTpa- | pETUCTPaLUIo LU0 U peru-
Hue TIPOUCCEA | Gren, kacaromumxcst | IO 1pobieM, | mpobneM,  Kaca- | CTPAIMIO  IIPo-
yUpaBJICHHs YIOPABIEHHST ~ PHC- | KACAIOIINXCS IOIUXCST  ympas- | OieM, Kacaro-
pUCKaMH B paM- | kaMi, HE KOHCO- | YIPAaBICHUS pPHUC- | JICHUS PUCKAMH, | IMUXCSA YIIpaB-
Kax  OTAENbHBIX | IUAUPYET HHGOP- | KaMH, C TPYAOM | KOHCOIMIUPYET | JEHUS pHUCKa-
ousHec- MalMI0 10 BCEM | KOHCOJIMIUPYET UHPOpPMALIUIO TI0 | MU, KOHCOJIH-
[POLIECCOB u | pEcKam. MHGOPMAIIMIO 110 | BCEM PUCKaM. IUpYyeT WH-
(byHKIHOHATE- BCEM PHCKaM. dopmanuo 1o
BCEM PHUCKaM.
HBIX  HallpaBlie-
1505071
I1K-2
WJT- 112 He MOXET YacTtuaao Xopomuio OTnuyHO
OcyLecTBseT OCYILIECTBIISTh OCYIIIECTBIISIET OCYIIECTBIISIET OCYILIECTBIISIET
cGop  mmdopma- coop wmHbpopmaruu | coop  uHbOpMa- | coop wuHPOpMa- | cOop  uHDOP-
TEKYIIEero YIpaBs- | LIUU TEKYIIEro | MMM TEKYIIEro | Mallukl  TeKYy-
W TCKYIICTO | popys prcKkaMu, He | YIpaBieHHS pHC- | YIIPaBICHHS PHC- | Er0  yIpas-
YUPaBJICHUA PHC- | yerapaBnuBaeT W | KAMH, C TPYJAOM | KAMH, YCTaHaB- | JIEHWsS pHUCKa-
Kamu,  YCTaHaB- | ge MOAJEP)KUBACT | YCTAHABIUBACT U | JMBACT U IIOJ- | MU, YCTaHaB-
JUBAaCT M MOJA- | JCJIOBbIE KOHTAKTHI | IOANEPKUBACT JIEP/KUBAET NIEJIO- | IUBACT M IOJI-
JepKHUBaeT fiefo- | ¢  COTPYAHHMKAMH | JCNOBBIC KOHTAaK- | BbIE KOHTAKTBI C | ICP)KUBACT
BBIE KOHTaKTHI c | OPTAQHU3ALMK 1O | Tl C COTPYOHH- | COTPYAHUKAMU NICIIOBBIE  KOH-




COTPYAHUKAMHU
KOMIIaHUU

110 ONMCAHUIO
U aKTyalu3aluu
PHUCKOB

OIMMCAHUIO U AKTY-
aJin3alun puCKoB

KaMH  OpraHu3a-
AU TI0 OMTUCAHUIO
U aKTyalu3anuu
PHUCKOB

opraHu3anuu 110
OIIMCAHUIO N akK-
Tyajlu3aluu pUuc-
KOB

TakTbl  C CO-
TpyIHUKAMU
OpraHu3aluu
[0 ONKMCAHUIO
U aKTyalausa-

LU PUCKOB
I1K-4
NA-1nk4 - He ocymects- YactuuHo He B momxnom B nonaom
OcymecTBisier TSeT aHAJIU3 | OCYIIECTBIISET o0neme ocy- | oObemMe  ocy-
aHaJIu3 yIpas- YIPABJIEHYECKOU aHanu3 yIpaB- | LIECTBISIET  aHA- | LIECTBIIACT
JIEHYECKOM UH- uHbOpMAlUK TIPH | ICHYECKOW  WH- | JIU3 YIpaBJICHYE- | aHAIU3
dopmanuu npu pemieHHH  Mpous- | GopMalMKd  TpU | CKOM  HH(pOpMa- | yrpaBieHYe-
pELICHUH NPOM3- | BOACTBEHHBIX  3a- | PEIICHUH TPOM3- | MU TpPH pemie- | Ckoil  uHbop-
BOJCTBEHHBIX 3a- | 1ad C HCIOJb30- | BOACTBEHHBIX 3a- | HUM  INPOM3BOJ- | MAallUH npu
Jlad € UCIIONb30- | BaHUEM IIPO- | a4 € MCIOJB30- | CTBEHHBIX 3aJa4 | PEIICHUH IIpO-
BaHHEM IIPO- IrpaMMHOT0  o0ec- | BaHHEM IIPO- | C HUCHOJIB30BAaHU- | U3BOJCTBEH-
IpaMMHOTO o0ec- | MeYeHus UIsi BbI- | TPAMMHOTO OO€C- | €M MPOrpaMMHO- | HBIX 3aJad ¢
NIEYEHHUS JUISl Bbl- | SIBJICHUSI BO3MOX- | [IEYEHUsI JUIsl BBI- | TO OOECIEUeHUs | UCIOJIb30Ba-
SBJICHUS BO3- HOCTEH  IIOBBILIE- | SBJICHUSA BO3- | Ui  BBISABICHUS | HUEM po-
MOYXHOCTEH I0- HUS S(PPEKTUBHO- | MOXKHOCTEH  IMO- | BO3MOXKHOCTEH TPaMMHOTO
BBIICHHS dPdeK- | CTH  OopraHu3anuil | BeleHUs: 3¢ dek- | moBeImeHUs 3¢- | oOecreueHus
TUBHOCTHU Opra- AIIK TUBHOCTH OpraHu- | (EKTUBHOCTU Op- | Uil  BBbIsABIIE-
ausanuii AIIK sanui AIIK raam3ami AIIK | aua BO3MOXK-
HOCTEH IIOBBI-
meHust A dex-
THUBHOCTH  Op-
raHu3aluu
AIIK
NJ1-3mk-4 — He npumenser Nuorna Yacro npu- B nonxnom
[Tpumensier HAaBbIKU JJOKYMEH- | IPUMEHSET HaBbl- | MEHSET HaBBIKU o0Bbeme Mpu-
HAaBBIKH JIOKY- TaJabHOro 0OPM- | KU IOKYMEHTaJIb- | JIOKYMEHTAJIbHO- | MEHSET HaBbl-
MEHTAaJIbHOTO JICHUS pelIeHU B | HOro oopMIIeHHs | 0 O(pOpMIIEHUS | KU IOKYMEH-
odopmiieHUs pe- | yIpaBlIeHUU OTe- peLIeHN B pelIeHnil B TAIBHOTO
LIEHWUH B yrpaB- | pallMOHHOMU (TIpo- YIPaBJIE€HUU Olle- | YIPaBIEHUU ome- | 0hOopMIICHUS
JICHUH ONepalld- | U3BOJICTBEHHOMN) paloHHOM (IIpo- | palMoOHHOM (Ipo- | pelieHuil B
OHHOH (Tpou3- NeSTEIbHOCTH OP- | U3BOJICTBEHHOM) | U3BOJACTBEHHOM) | yIpaBlieHUU
BOJICTBEHHOM) raHu3anui npu JEATEIIBHOCTH Op- | ACATEIBHOCTU ONEepPaIMOHHON
JIEATEITIbHOCTH BHEJIPEHUHU TEXHO- | FaHU3ALMHI NpH opranuszanuii npu | (Ipou3Boa-
OpraHu3alui Npy | JIOTUYECKUX, IPO- | BHEAPECHUH TEX- BHEJ[PEHUU T€X- | CTBEHHOM) Je-
BHEJIPEHUU TeX- JTYKTOBBIX NHHOBA- | HOJIOIMYECKHUX, HOJIOTUYECKUX, ATEIIBHOCTU
HOJIOTMYECKUX, LUI WIA OpraHu- MIPOJIYKTOBBIX UH- | MPOTYKTOBBIX OpraHu3aui
MPOJIYKTOBBIX 3allMOHHBIX U3Me- | HOBallMM WIK Op- | UHHOBAllMi WKW | IIpU BHEApe-
WHHOBAIUH 1IN HEHUH U HE BbI- raHU3aMOHHBIX OpraHn3aluoH- HUH TEXHOJIO-
OpraHU3aIoH- MOJIHSAET pacyeThl | U3MEHEHHH U Ya- | HBIX U3MEHEHUH | THYECKHX,
HBIX U3MEHEHUI U | 9KOHOMUYECKOM CTHYHO BBITIOJIHSA- | U BBIIOJIHSET MIPOYKTOBBIX
BBITMOJHSET pac- | 3pGEeKTUBHOCTH €T pacyeThl KO- pacyeTsl DKOHO- | MHHOBAlMi
4eThl SKOHOMHUYe- | opranuzamuii AIIK | Homudeckoit a- | MUUIECKOit 3(- WA OpTaHu3a-

CKOM 2P peKTuB-
HOCTH OpraHu3a-
mu ATIK

(eKTUBHOCTH Op-
raauzanuii AIIK

(GEeKTUBHOCTH Op-
raamzamui AITK

IIMOHHBIX W3-
MEHEHUN U
BBITTOJTHSIET
pacyeTsl IKO-
HOMHYECKOU
3¢ (eKTUBHO-
CTH OpraHu3a-
o ATIK

B pe3ynbraTe 0OCBOGHUS TUCIUILTUHBI 00Y4alOUIHiCs JOIDKEH:

3HAmMbs.

- IOKYMEHTHPOBAHUE IIpoLiecca yIpaBIeHUs

pPUCKaMH B paMKaX OTJEJIbHBIX OHU3Hec-




MPOIIECCOB;

- METOJVKY aHaju3a YIpaBICHYECKOH WH(GOpPMAIMU TPU PEIICHUH TPOU3BOCTBEH-
HBIX 3a7a4;

- TIOPSIOK  JIOKYMEHTAJIBHOTO O(QOPMIICHHS PEIICHUH B YIPAaBICHUH ONEPAMOHHOM
(MpOM3BOICTBEHHOM ) NEATEILHOCTH OPraHU3aLU;

— METO/BI TOKMCKA, aHAIHM3a M UCIIOJIb30BaHMUsI HOPMATUBHBIX U MIPABOBBIX JJOKYMEHTOB
B CBOCH MPOQeCCHOHAITBHOMN JAESITeTFHOCTH;

- JIOKyMEHTaJIbHOE O(GOpPMIICHHE PELICHUI B YIPaBICHUH OINEPAIMOHHONW (TPOW3BO-
CTBEHHO#) IEATEITLHOCTH OpraHU3alMid IPH BHEIPEHUU TEXHOJIOTHUECKUX, TPOAYKTOBBIX HHHO-
BaIMil WJIM OPTaHU3aIMOHHBIX H3MCHEHHIA;

ymemy:

- TOKYMEHTHPOBATh TPOIIECCHI YIPABICHUS  PHCKAMU B paMKaX OTJEJIbHBIX OU3HEC-
MIPOIIECCOB;

- TPOBOJIUTH AHAIM3 YIPABJICHYECKON WH(POPMALIUU MPH PEIICHUU TPOU3BOICTBEH-
HBIX 3a7a4;

- TPOBOJUTH IOWCK, AHAJN3 M UCIIOJIH30BAHUE HOPMATUBHBIX M MTPABOBBIX JIOKYMEHTOB
B CBOCH MPO(ECCHOHATBHOMN JESITeITLHOCTH;

- JIOKYMEHTQJIBHO O(OPMIIATH PEIICHUS B YIPABICHHH ONEPAIMOHHON (IPOHU3BOJI-
CTBEHHOM) JIEATSIFHOCTH OPTaHU3AIMHA TPU BHEIPCHUH TEXHOJOTHICCKUX, MPOTYKTOBBIX HHHO-
BaIMil MM OPTaHU3aIUOHHBIX U3MCHEHHIA.

61a0emn:
- HaBbIKAMH TIOWCKa, aHAJIN3a ¥ UCIIOJIb30BaHUSI HOPMATHBHBIX M MPABOBBIX JOKYMCH-
TOB B CBOCH ITPO(HECCUOHATILHOM JIEATEIIBHOCTH;

- HaBBIKAMHU JOKYMEHTAJIBHOTO O(QOPMIICHHS PEIICHUW B YIPABICHHH ONEPANMOHHON
(TIpOW3BOJICTBEHHOM) JESATEIFHOCTA OPTaHU3ANMUNA TPYU BHEAPESHUM TEXHOJIOTHYECKHX, MPOIYK-
TOBBIX MHHOBAIIMW WJIH OPTaHU3AI[MOHHBIX U3MCHEHUH.

3.1. MaTpuua cooTHeceHHs TeM/pa3/iesI0B Y4eOHOM TUCHUILIUHBI (MOayJisi) U (hpopMu-
PYEMBIX B HUX NPO(ecCHOHAIBHBIX KOMIIETEHIHH

Komnerenunu Oomee

PaSI[eJ'IBI, TEMbI AUCHUITIINHBI KOJIMYECTBO
TIK-1 [IK-2 TIK-4

KOMITETEHIIUH

1. Cucrema OpraHu3alMOHHO-
pacnopsIUTENbHON JOKYMEHTAIIMHI

Tema 1.1. CymHOCTb 1 OCHOBHBIE 110O-
HATUSL COBPEMEHHOIO JeJIONPOU3BO/I-
cTBa. YHH(PHULIHUPOBAHHAS CUCTEMA Op- X X X 3
TraHU3aMOHHO-PACTIOPSAIUTENHLHOM J10-
KYMEHTALUH

Tewma 1.2. IlpaBuna oopmiieHus oc-
HOBHBIX BHJIOB OpTaHU3AIIOHHO- X X X 3
pacnopsAauTCIbHBIX JOKYMCHTOB

II. OpranuzannoHHo-
pacnopsIIUTENbHAS TOKYMEHTAIHS

Tema 1.3. KagpoBoe nenonpousBon-
CTBO

Tema 1.4. OpranuzannoHHas u pacro-
pSANTENIbHAS TOKYMEHTALUs

Tema 1.5. CripaBouHO-
nH(popMalnoHHast TokyMeHTauus. Jlo-




KYMCHTHUPOBAHUE ACATCIbHOCTH KOJIJIC-
THAJIbHBIX OPIraHOB.

III. Opranuzanusa AeNIONPOU3BOACTBA
Ha MPEANPUATAU. APXUBHOE XpaHEHUE
JIOKYMEHTOB

Tema 1.6. Opranuzanust AejI0NpPOU3-

X X 3
BOJICTBA HA MPEIIPUITUH.
Tema 1.7. Cnyx0a HOKyMEHTaIlMOHHO-
ro obecrieyeHus! ynpaBJIeHUs B CHUCTe- X X 3

MC yIIpaBJICHUA NPCANPUATUCM

4. CTpyKTYypa ¥ coepkaHue TUCHUUILTUHBI (MOTYJIs1)

OO0mmast TpyI0eMKOCTh TUCIUIUIMHBI COCTaBISIET 3 3a4eTHbIe equHUIlbl, 108 akagemuye-

CKHX 4aCOB.

4.1. O0beM TUCHUILJIMHBI U BUJbI Y4eOHO# padoThl

KommuectBo akaza. yacoB

M0 OYHOU 0 OYHO- 10 320YHOM
Bup 3anstuii dopme 0byue- | 3aounoii hop- | (opme oOyde-
HUS Me o0yueHus HUS
(4 cemectp) (4 cemectp) (4 Kypc)

OO6miast TpyA0€MKOCTh UCIIUTLIMHBI 108 108 108

KonTakTHas pabota oOydaromuxcs ¢ 48 32 16

npernojaBaTenem, T.4.

AyZIUTOpHBIE 3aHATHS, B T.4. 48 32 16
JICKITAN 16 16 8
MPaKTUYECKHUE 3aHITH 32 16 8

CamocrosiTenpHas pabora, B T.4. 60 76 88

npopaboTka yueOHOTro MaTepuaia
1o f[I/ICI_II/IHJ'II/IHe (KOHCTIEKTOB JIEK- 15 19 ”
Ui, y4eOHUKOB, MAaTepUAJIOB CETe-
BBIX PECYPCOB)
MOJITOTOBKA K MPAKTUICCKUM 3aHsI-
THSIM, KOJJIOKBUYMaM, 3aIIATE pe- 15 19 22
depata
BBIHO\J"IHCHI/IC WH/IMBHUIyaJIbHBIX 3a- 15 19 ”
TaHWHA
MOJITOTOBKA K ¢cJ1aue MOYJIS (BbI- 15 19 2
MTOJIHEHUE TPEHUPOBOYHBIX TECTOB)
KoHnTtpoinb - - 4
Bun utoroBoro KOHTpOJIs 3auer 3a4yeT 3auer
4.2. Jlekuuu
Pazgen mucHuIuIMHbBI, TEMBI JICKITHH 1 UX O0BeM B akaj.gacax dopmu-
colepKaHue OYHast OuHno- 3aouHas pyeMble
dhopma 3a04Has dbopma KOMIIE-




o0yuenust | ¢opma | oOydeHUs | TEHIHUH
o0yue-
HUS
[.Cucrema opranu3aimoHHO-
pacnopsIUTENbHON JOKYMEHTAMU
1.1. CyniHocTh U OCHOBHBIE IIOHSTHSI CO-
BPEMEHHOT'O JeJIONPOU3BOACTBA. Y HUDU- 4 4 ) IIK-1,I1K-
OUPOBaHHAsA CUCTEMA OpPraHU3alMOHHO- 2,I1K-4
pacnopsIUTENbHON JOKYMEHTALNH.
1.2. IlpaBuna opopmiIeHHSI OCHOBHBIX BH-
JIOB OpPraHU3allHOHHO-PACIOPATUTEIbHBIX P > 5 IIK-1,I1K-
JIOKYMEHTOB 2,I1IK-4
II. Opranu3zanus paboThl C TOKYMEHTaAMH
1.3. KagpoBoe J1e10npou3BOACTBO ) ) 5 TIK-1,ITK-
2,11K-4
1.4. OpranuzanuoHHasi ¥ pacropsIuTEb- ) ) i IK-1,I1K-
Has TOKYMEHTaIus 2 IIK-4
1.5. CrpaBovyHO-HH(OpMAIIOHHAS TOKY- K1 TIK-
MeHTauus. JJokymMmeHTupoBaHue AesTelb- 2 2 2 2,Hf<- 4
HOCTH KOJUIETHAJIbHBIX OPTaHOB.
[II.Opranuzanus JenONpoOU3BOACTBA Ha
NpeAnpUsITHH. APXUBHOE XPAHEHUE JOKY-
MEHTOB
1.6. Opranuzauus IeI0NPOU3BOJCTBA HA ) ) ) IK-1,IK-
HNPEIPUATHH. 2,IIK-4
1.7. Cayx0a IOKyMEHTallUOHHOTO obec- K1 TIK-
IIEYEHUS YIPABJICHHS B CHUCTEME YIIpaBIIe- 2 2 - 2,Hf<- 4
HUS OpraHU3aLMEH.
WUTOTO 16 16 8
4.3. IIpakTnyeckue 3aHATUSA
O06nem B akajl. yacax ®dop-
OYHas OuHo- 3aouyHas | MHMpYyEMbIe
Pa3nen nucuuninHel, TEMBI IPAKTUYE- bopma 3a04Had dbopma KOMIIETEH-
CKHUX 3aHATHH U UX COAECpKAHUE oOyuenus | ¢opma | oOyueHHs U
00yue-
HUS
[.Cucrema oprann3amoHHO-
pacopsiANTEIbHON JOKYMEHTAIUU
1.1. CymHOCTh 1 OCHOBHBIE TOHATHS IK-1,ITK-
COBPEMEHHOTO JICJIONPOU3BO/ICTBA. 2,IIK-4
YHudumpoBaHHas CUCTeMa OpraHn3a- 2 2 -
LIMOHHO-PACIOPSAIUTEIBHON TOKYMEH-
TaIUu.
1.2. ITpaBuna opopMIIEHHUSI OCHOBHBIX IK-1,I1K-
BHJIOB OPTaHU3aIMOHHO- 2 2 - 2,IIK-4
pacopsiANTEIbHBIX TOKYMEHTOB
I1.Opranuzanmst paboThl ¢ JOKYMEHTMH
1.3. KagpoBoe 1e1onpou3BoACTBO 10 4 4 H;(i_}kﬂélf-




1.4. Oprann3zanuoHHas ¥ pacrnopsiau- ITK-1,ITK-
4 2 2
TeIbHas JOKYMEHTaIUs 2,IIK-4
1.5. CpaBoyHO-HH(pOPMAITUOHHAS JI0-
IIK-1,ITK-
KyMeHTauus. JJokymeHTupoBaHue aes- 10 2 4 2 [IKA
TEJIBbHOCTH KOJUIETHAIbHBIX OPraHOB. ’
[IT.Opranu3zanus 1e10Nporu3BOJICTBA HA
NPEANPUIATHH. APXUBHOE XPAHEHHUE J10-
KYMEHTOB
1.6. Opranuzanus JIeJ0NpOU3BOACTBA ’ ) IK-1,IK-
Ha IPENIPUSITUH. 2,I1K-4
1.7.  C
ayk0a  JTOKYMEHTAllHOHHOTO ITK-1 TIK-
o0OecrieueHUs yNpaBIEHUS B CHCTEME 2 2 - > TIK-4
YIPABJICHHS OPraHU3alUeH. ’
UTOTO 32 16 8

4.4. JladbopaTopHbIe padOThI He MPEXYyCMOTPEHBI

4.5. CamocrosiTe/ibHas padoTa 00y4alomuxcst

O0BeM ak.4acoB

OYHO- 3a04Has
. OuHas
Paznen quciunanHb Bun camocrositensHOM paboThI 0 33209Has dopma
opma
P dbopma o0yue-
oOydeHus
o0yueHus HUS
[TpopaboTka yuebHOr0o MaTepuaa
10 AUCUUILTUHE (KOHCIIEKTOB JICK- 5 5 g
Ui, yaeOHUKOB, MaTEPHAJIOB CETE-
BBIX PECYPCOB)
1. Cucrtema opraHuzaim-
. | lloAroTroBKa K MpakTUYECKUM 3aHS-
OHHO-PACTOPSAUTEITHLHOM
THSM, KOJJIOKBUYMaM, 3allUTe pe- 5 5 8
JIOKYMEHTAIIH
dbepara
BrimonHeHne nHANBUIYAIbHBIX 3a- 5 5 2
IAHUHU
[ToaroroBka k ciade MOIyJIst (BbI- 5 5 g
MOJTHEHUE TPEHHUPOBOYHBIX TECTOB)
[TpopaboTka yueOHOTrO MaTepuaa
M0 TUCIHUIUTHHE (KOHCTIEKTOB JIEK- 5 5 .
i, yaeOHUKOB, MaTEPHAJIOB CETE-
BBIX PECYPCOB)
2. Opranu3zanus padotsl ¢ | IlogroToBka kK NpakTUYECKUM 3aHs-
JIOKyMEHTaMu1 THSIM, KOJIJIOKBUYMaM, 3aIlUTE pe- 5 5 7
dbepara
BoinonHeHne HHANBUIYaIbHBIX 3a- 5 5 7
HaHun
[TonroroBka k caade MOys (BbI- 5 5 7
MOJIHEHUE TPEHUPOBOYHBIX TECTOB)
3. Opranmszamnus neno- | [IpopaboTka yaebHOTO MaTepuaa
MPOU3BOJICTBA HA MIPEN- | MO JUCHUIUIMHE (KOHCIIEKTOB JIEK- 5 5 7
MIPUATHH. 11, y4eOHUKOB, MaTepHaJIOB CeTe-




ApXUBHOE XpaHEHUE JIO0- | BBIX PECYPCOB)

KYMEHTOB IToaroToBKa K MPaKTHYECKUM 3aHS-
THUSIM, KOJIJIOKBUYMaM, 3aIlUTE pe- 5 5 7
dbepara
BrinonHeHne HHIMBUIYaTbHBIX 3a- 5 5 -
JaHui
MOATOTOBKA K ¢cJlaue MOTyJIs (BBI- 5 5 7
MOJIHEHHE TPEHUPOBOYHBIX TECTOB)
Kontpoib - - 4
Htoro 60 76 88

[lepeuenp yueOHO-METOIMYECKOTO OOECTeueHus 1Jil CaMOCTOSATENbHON pabOThl MO TUCIH-
TUIAHE:
1. [Toroa, B.b. MeToauyeckue peKOMEHIAIMU 110 BBHITIOJHEHUIO CAMOCTOATEIHHON
paboTel oOygaronuxcs (pedeparos, 3cce, JOKIATOB U AP.) JJIs HAPABICHUA MOJATOTOBKU WH-
CTUTYTa 3KOHOMUKH U yrpasieHus. Muuypunck ,2024 r.

4.6. BpinoJiIHeHHEe KOHTPOJILHOM Pad0oThI 00y4a0IMMHUCH

3204HOH (POPMBI 00yUeHUs
KontponbHas pabota 1o qucuuiuivie «JloOKyMEHTHPOBAaHUE YIPaBIEHUYECKON IesATelb-
HocT» HamnpaBieHus 38.03.02 MeHepKMEeHT 3aKio4aeTcs B HallMCaHUU PaboThl C LIEIbIO:

. 3aKperuieHus, yriyoaeHus u 00001eH s 3HaHUH 110  1eJIONPOU3BO/ICTBY;

. 3aKpeIUICHUs] HAaBBIKOB Pa0OTHI ¢ HAYYHOW JHUTEPATypOWd M 3JICKTPOHHBIMU HC-
TOYHUKAMH;

. JEMOHCTpAllMM HABBIKOB HCIIOJIb30BAHUSI COBPEMEHHBIX MH(POPMAIIMOHHBIX TEX-
HOJIOTUH B JCJIONIPOU3BOJICTBE;

. (GopMUpPOBaHNS HAaBBIKOB BEAECHMSI OPraHM3allMOHHO-PACIOPSAUTEIBLHON JOKY-

MEHTAallUU B COBPEMEHHBIX YCIOBHUSX.
KonrtposnbHas paboTa BBINOIHAETCS 00Y4alOUIMMCS CaMOCTOSITEIbHO, HOCUT TBOPYECKUI
XapakTep, JODKHA COJePKATh aHATMTUISCKAN 0030p HAYYIHOW JIUTEPATypHhl, BKIFOYAst MTyOJIHKa-
IIUH TEKYIEro roja, CTaTby B )KypHAJIaX IO YTBEPXKJICHHOMN TeMe HCCIeJOBaHUS.
MeTtonuyeckue ykazaHus MO BBINOJIHEHUIO KOHTPOJIBbHOM paboThl Mo JucHUIUINHE «JloKy-
MEHTHPOBAaHHUE YIPABIECHUYECKON AEATEIbHOCTH I 00Yy4aroLMXcsl 3a04HON (hOpMBI 00yUeHUs
HanpasneHus 38.03.02 Menemxment cogepxar 30 BapuaHTOB 1O 2 BOMPOCA B KaXJI0M BapH-
aHre.

4.7. Conep:kaHue pa3aesioB IMCHUIINHBI (MOXYJIA)
Paszpen I. Cucrema opranu3anMOHHO-PACTIOPAAMTEIbHON JOKYMEHTALUH

Tema 1.1. CynrHocTh U OCHOBHBIE MTOHATHSI COBPEMEHHOTO JEIONPOU3BOACTBA. YHUDU-
LIUPOBaHHAsl CUCTEMA OPraHU3aLMOHHO-PACIIOPSIUTENIBHOMN TOKYMEHTALUN

Jlenonpon3BoACTBO Kak (DYHKIMS yrpaBieHUs. YHUGUKAIUSA U CTaHAAPTU3AIMS JTOKY-
meHTOB. Knaccudukanus noxkymenToB. HopMaTHBHO-METOAMUYECKUE JOKYMEHTHI MO JOKYMEH-
TUPOBAHUIO YIIPABJIEHYECKON IEATEIbHOCTH W OpraHM3alMi paboThl ¢ AJoKyMeHTamu. Mcropu-
YECKHE aClEKThl Pa3BUTH JAEIIONPOU3BOACTBA B Poccuu.

CraHoBieHHEe YHU(DUIIMPOBAHHON CHCTEMbI OpPraHU3alMOHHO-PACTIOPSIAUTEIBLHON J0-
kymeHTaiuu B Poccun. Ilonstie peksusura qokymenta. OdopmiieHue OTAeNbHBIX PEKBU3UTOB
nokymeHToB B cootBeTcTBUM ¢ ['OCT P 7.0.97-2016 «Cuctema ctanaapToB 1mo nH(popMauu,
OMOIMOTEeYHOMY M M3AaTeNbCKOMY Jieny. OpraHu3aliOHHO-PACTIOPAIUTEIbHAS TOKYMEHTAIINS.
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TpeboBanus K 0OPMIICHUIO TOKYMEHTOBY.

Tema 1.2. [IpaBuia opopmIeHHs] OCHOBHBIX BHJIOB OPTaHU3allMOHHO-PACTIOPTUTEIBHBIX
JIOKYMEHTOB

OcHoBHBIE TPeOOBaHUS, MPEIBIBISEMbIE K COCTABICHUIO YIPAaBIEHYECKON HOKYMEHTa-
nuu. @opmatel gucra. Pasmepsr moneit. Hymepanus crpanwin. bianku opranm3anuu: OJIaHK
nUchMa, OJIAaHK BHUJA JOKYMEHTa, OJIAHK JOJHKHOCTHOTO juia. OCOOEHHOCTH COCTABJICHHUS OT-
JENbHBIX BUJIOB JOKYMEHTOB. Vcronb30BaHue OTTHUCKA Me4YaTH Mpu O(GOpMIICHUH JTOKYMEHTOB.
[Tpumenenre MHPOPMAITMOHHBIX TEXHOJIOTHH MPH MOATOTOBKE TOKYMEHTOB. J[OKyMeHTHpOBa-
HUE Mpollecca ynpaBieHUsl puckaMmu. TpeGoBaHus K 00eCeueHUI0 COXPAHEHUs KOMMEPUECKOn
TalHBI.

Paznes I1. Opranusanus padoTsl ¢ JOKyMeHTAMM

Tema 1.3. KagpoBoe 1enonpon3BoICTBO
CoctaB u Buapl TOKyMeHTOB. [Topsnok odopmieHust 1 HOpMaTUBHbIE TPEOOBAHUS K KaaApO-

BOM AOKyMeHTanuu. [Ipuaanue 1OKyMEeHTaM IOpHINYECKON CUibl. JJOKyMEHTHpOBaHUE IPOLe-
IyphlI IIpreMa, epeBo/ia, YBOJIbHEHUs paOOTHUKOB. ABTOOHOTrpadus. Xapaktepuctuka. JInuHbIi
JIMCTOK 10 y4eTy KazipoB. Pe3rome. JInunoe aeno. TpynoBas KHUKKA.

JIoKyMeHTUpOBaHUE NPEIOCTABICHUSI OTIIYCKOB, HApaBJICHUs paOOTHHUKA B KOMaHU-
POBKY, 0OpMIICHHE MTOOLIPEHUI U B3bICKaHUH. [I[puMeHeHe nHOOPMAIIMOHHBIX TEXHOJIOTHH.

JIOKyMeHTaIlMOHHBIN aHanu3 (PUHAHCOBO-XO3SUCTBEHHOU AESITEITbHOCTU M YIpPaBJICHHE
pPUCKaMHU B COOTBETCTBUU C HOPMaMHU KOPIIOPATUBHOM KyJIbTYpbl. AHAIM3UPOBATh U KiIaccudu-
UpoBaTh 00MbIION 00beM uHpOpMaIK. TpedoBaHMs K 00ECIIEYCHUIO COXPAaHEHUSI KOMMEepYe-
CKOM TalHBbI.

Tewma 1.4. Opranu3zannoHHasi ¥ pacropsAUTEIbHAS JOKYMEHTAIIHS

OpranuzaiioHHbIe JOKYMEHTHI (YCTaB, YUPEIUTENbHBIN T0TOBOpP, MOJOKEHUE O TIPEeI-
MPUSTUH, TIOJIOKEHUE O CTPYKTYPHOM TOJIpa3/IeICHUH, JOKHOCTHASI UHCTPYKIIHS, PETIaMEHT,
HITaTHOE pacmucaHue u Jp.). PacrmopsnuTtenbHble JOKYMEHTHI (MPUKa3, paclopshKeHUE, yKa3a-
HUe, pelieHue, yKas, MocTaHoBlieHue). lcmonp3oBaHue MHPOPMAIMOHHBIX TEXHOJOTHUH TMpHU

pa3paboTKe U MPOSKTUPOBAHUHU OPTaHU3ALUOHHBIX U PACTIOPSAUTEIBHBIX TOKYMEHTOB.
AHanu3 ympaBieHUYeCKON HMHGOPMAIMK MPU MOATOTOBKE W YTBEP)KIECHWU OpraHU3aIlv-
OHHOW W PacHOpsSAUTEIbHOM JOKYMEHTAIlMH. AHATU3UpOBaTh U KiaccU(PUIIMPOBATH OONBIION

00beM nndopmanuu. TpeboBaHus K 00€CTIEUEHUIO COXPAHEHHUSI KOMMEPYECKOMN TailHBI.

Tema 1.5. CipaBouHO-uHpOpManMOHHAs ToKyMeHTalus. [lenoBoe nucbmo. JlokyMeHTH-
pOBaHUE IEATETBLHOCTH KOJJIETHAIBHBIX OPraHOB

JlenoBoe mucbMo. PexkBU3UTHI AenoBoro mnucbma. Kiaccudukanus J€NOBBIX MHCEM:
npochObl, rapaHTHIHBIE, CONPOBOAUTENbHBIE, HH(OPMAIIMOHHBIE, IUPKYIISPHbIE, HATOMUHAHMS,
MIOJITBEPKICHUS, TPUTIIAICHHS, 3apOChl ¥ OTBETHl. Kitaccmpukamuss KOMMEpPUECKUX THCEM:
3arpoc U OTBET, opepTa U OTBET, pekiaaMarus (mpeTeHs3us) u oTeer. [IpaBuna opopmiieHus ne-
noBoro nucbma. CTpyKTypa, cTaHAapTHBIE (pa3bl U BelpaxkeHus. Kiuile B 1e10BoM mepenucke.
TpeboBaHUs K A3BIKY U CTHIIIO M3JI0KEHHs. BeeHne nepenucky BHYTpH OpraHu3alliy: CIpaBKy,
JIOKJIaTHbIE 1 OOBSICHUTENILHBIE 3alIMCKH, aKThI, TPOTOKOJIBL. DTUKET JIEIIOBOTO IMHChMa.

Hcnonb3oBanre HHPOPMALMOHHBIX TEXHOJIOTUI PH COCTABIICHNH, PETHCTPALIIN U OTIPaBKe
JIETIOBBIX MTUCEM.

[TonroroBuTenbHas pabora K MPOBEACHUIO COOpaHUN M APYrHX MPOTOKOJIBHBIX MEpO-
NPUSTUIA B OpraHU3allMU: COCTABJICHHUE SIBOYHOTO JIUCTA, BIPAOOTKA TOBECTKH JIHS, COCTABIICHHE
porpaMMbl IpeObIBaHUS JeNeranuil, MIaHUPOBaHNUE U KYJIbTYPHBIX MEPONPUATHH, MNOJapKH.
CocraBnenue nporokoia. Beinucka u3 npotokona. [IpumeHneHre MHPOPMALMOHHBIX TEXHOJIO-
TH.
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AHanu3 ynpapieHYecKoW HMH(OpMAaIMKM MpPU MOATOTOBKE M YTBEPXKIECHUH CIPABOYHO-
MH(POPMALIMOHHON JOKyMeHTaluu. [loKyMeHTUpOBaHHE Ipolecca YHPaBICHHUS PUCKAMU IpU
paboTe ¢ yNpaBlIEHYECKUMHU JOKYMEHTaMH. AHAJIU3UPOBATh U KJIACCHU(PUIMPOBATH OOJIBIION
00beM nHpopmanuu. TpeGoBaHus K 00ECIIEUEHNIO COXPAHEHHsI KOMMEPYECKON TalHBI.

Pazpea II1. Opranusanus 1eJI0NPOU3BOACTBA HA NPEeANPUATHH.
ApXHBHOE XpaHeHHE JOKYMEHTOB

Tema 1.6. Opranuzanus a1eI0IPOU3BOICTBA HA IPEANPUATHI

[Tpuem u nepBuuHas 00pabOTKa BXOAAIIMX AOKYMEHTOB. Perucrpanus 1okymeHnToB. Peru-
CTpaloHHbIe (GOpMBI U UX 3anojiHeHue. OOpaboTka UCXOAIUX TOKyMeHTOB. Cpoku ucHoJ-
HEHHS JOKyMeHTOB. KynbTypa paboTsl ¢ JOKYMEHTaMU Ha Pa0OYMX MecTax.

ITonarue noxymeHntooOopora. OCHOBHBIE 3Talbl JOKyMeHTooOopoTa. [IpueM u nepBuu-
Hast 00paboTKa BXOAALINX JOKYMEHTOB. Perucrpanus nokymenToB. Perucrpanuonnsie Gopmbl 1
ux 3anogHeHue. OOpaboTKa UCXOIAMIUX TOKYMEHTOB. CpPOKHU MCIIOJHEHUS JOKYMEHTOB.

OcHoBHBIE TPEOOBAaHUS K CPEIICTBAM M CHCTEMaM 3JIEKTPOHHOTO JOKyMEHTO00opoTa. 3aKo-
HOJATeJIbHOE U HOPMATUBHO-METOJUYECKOE PEryJIMpPOBAHUE UCIOJIb30BAaHUS AJIEKTPOHHBIX J10-
KYMEHTOB U 3J€KTpOHHO-LU(DpoBoi nognucu. OcoOEHHOCTH COCTABIEHUS JIEKTPOHHBIX JIOKY-
MEHTOB. ABTOMaTHM3allMs KOHTPOJIL HaJ XOJOM HCIIOJIHEHMs JOKyMeHTOB. Vcrnosib3oBaHue u
npuMeHeHrne HTepHeT-pecypCoB.

CoBpeMeHHbIE CHCTEMbl aBTOMATU3aLUU JEJONPOU3BOACTBA U JoKyMeHTooOopora: EB-
OPAT-/lokymentoobopor. MupopmanmonHo-cipaBounbsie cuctembl: Koncynsrant, [apaHT.
Kpurepuu BbiOOpa aBTOMaTU3UPOBAHHBIX CUCTEM.

HopMmaTtuBHo-MeToAMUYEeCKas JOKYMEHTAlUsS [0 apXUBHOMY Jieny. 3akoH «O0 apXUBHOM
nene B Poccuiickoit ®denepanun». HomeHnknaTypa nen u nopsjiok padbotsl ¢ Hell. DopmupoBaHue
nen. Xpanenue aen. [Ipumenenne MHGOPMaIMOHHBIX TEXHOJIOTUH.

JIOKyMEHTUpOBaHME IMpoLecca YIPABICHHUS PUCKAMH IPU OpraHMU3aLUHU AEJIONPOU3BO/I-
CTBa Ha MPEeANpPUATUH. AHAIU3 YIPABIEHYECKON JOKYMEHTAIIMH BXOAIIEH U UCXOASIIEN JOKY-
MEHTAIMH. AHATU3UPOBATh U KJIacCUPUIIUPOBATH OOMBIIONH 00beM HHGopMaIuu. TpeboBanus K
00ecrevyeHnI0 COXpaHEHHUs] KOMMEPYECKON TallHbl.

Tema 1.7. Cayx06a TOKyMEHTAllMOHHOT'O 00eCIIeYeHNs YIIPABICHHS B CUCTEME YIIPaBJICHUS
IpeanIpUsATHEM
Ponb u Mecto ciyxObl TOKYMEHTAlMOHHOIO OOECIEeUEHUsl YIpPaBJIEHUS B CHCTEME
ylpaBiieHUs] opraHu3anueil. BzaumoneiictBue ciyxObl AeT0ONPOU3BOACTBA C APYTUMH CTPYK-
TYpPHBIMH TTOJIPa3/ICICHUsI OpraHu3ayd. JJoIDKHOCTHOM cTaTyc M (QYHKIIMH CHeIHaIncTa CIIy K-
Obl JTOKYMEHTAIIMOHHOTO O00eCleYeH sl YIPaBIeHYECKOH eATeIbHOCTH B CTPYKTYpe OpraHu3a-
nuu. Opranusanus pabodyero Mecra.
JIOKyMEHTUpOBaHME Ipoliecca YINpaBIeHHUs] pUCKaMHU IPU OpraHU3aluu JeJIONpPOU3BO/I-
CTBa Ha MPEANPHUIATAN. AHAIHN3 YIIPABICHUYECKON JTOKYMEHTAIIMH BXOISAIICH W UCXOMISIIEH JTOKY-
MEHTalMU. AHAJIM3UPOBATh U KiIacCUUIMPOBaTh OoblIoN 00beM nHpopMmaru. TpeboBanus
K 00€CIeYeHHNIO COXPaHEHUsI KOMMEPUYECKON TallHBbI.

5. O0pa3oBare/ibHbIE TEXHOJIOTHHU

[Tpu n3ydennu TUCHUIUIMHBL (MOayIs) «JloKyMEHTHpOBaHHUE YNPABICHUECKON JESTENb-
HOCTH» HUCHOJb3yeTCs] MHHOBAIIMOHHAs 0Opa3oBaTelbHAs TEXHOJOTHS Ha OCHOBE HWHTETpali
KOMIIETEHTHOCTHOT'O Y JITYHOCTHO-OPUEHTUPOBAHHOTO MO/IXO/IOB C AIEMEHTaMU TPAJAULIMOHHOTO JIEeK-
IIUOHHO- CEMUHAPCKOT0 M KBAa3HNpPO(EeCCHOHAIBHOTO O0y4YeHHs C MCIOJIb30BaHUEM HMHTEpPaK-
TUBHBIX ()OPM NPOBEACHUS 3aHATUHN, UCCIIEIOBATENLCKON MMPOSKTHON 1€ATEIbHOCTH U MYJIBTH-
MEIUHHBIX YUeOHBIX MAaTEpPHAJIOB.

Bun yueOHBIX 3aHATUI dopMa IpoBEICHUS

Jlexumn WHTEpaKTHBHas ¢opMa -Mpe3eHTalluu C UC-




MOJTb30BaHUEM ~ MYJIBTUMEIUNUHBIX CPEACTB C
MOCIEAYIOMUM  OOCYXKICHHEM MaTepHasoB
(JIeKIMsT —BU3YyaIu3aIiysl)

[IpakTrueckue 3aHATUS

WHTEepaKTHUBHas (opMa— pEIIeHHE KOHKPET-
HBIX 3aJla4 -CUTyalui (pelieHue KeicoB) Mo
YCIOBHBIM U (DaKTHUYECKUM JaHHBIM, UMHTHU-
pyoImux npodecCHOHAIbHYIO EATEIbHOCTh U
HaNpaBJICHHBIX Ha BBIPAOOTKY, OICHKY M BBI-
O0op rpymnmoil obyyarommxcs ajaropuTMOB IO
NpOOJIEMHBIM ~ CHUTYallUsIM  XO3SHCTBYIOIINX
CyOBEKTOB Ha MUKPO-, M€30- U MAaKpOYPOBHE

CamocrosrenbHas paboTa 00y4arommxcs

COUETaHWE TPATUIIMOHHON (opmbl (paboTa ¢
y4eOHOH W CIPaBOYHOM JIMTEPATypou, U3yde-
HUE MaTepuaioB HMHTEPHET-PECYPCOB, IOJTO-
TOBKa K MPAKTUYECKUM 3aHSATHSM M TECTUPO-
BAaHHWIO) U MHTEPAKTUBHON (POpMBI (BBIMOIHE-
HUE MHIVWBUIYaJbHBIX U TPYIMIOBBIX HUCCIENO0-
BaTEJIbCKHUX MTPOCKTOB)

6. OneHo4HbBIE CpPeACTBA TUCHUILTHHBI (MOIYJIS)

OCHOBHBIMU BUJIaMH JTUCHUIUIMHAPHBIX OLIEHOYHBIX CPEICTB NMPH (PYHKIMOHUPOBAHUH
MOJTyJIbHO-PEHTHHIOBOI CUCTEMbI 0OYYEHUS SIBIISIOTCS: HA CTaJuU PyOEeKHOTO peuTuHra, Qop-
MHPYEMOTO IO Pe3yJIbTaTaM MOJYJIBHOTO KOMIIBIOTEPHOTO TECTUPOBAHUS — TECTOBBIC 3aJaHUS;
Ha CTauU MOOIIPUTCIILHOI'O peﬁTHHI‘a, q)opMpreMoro 10 pe3yJibTaTaM HAIIMCAHUSA U 3alIUTHI
pedepaToB MO aKkTyaJabHOW MPOOIEMAaTHKE, OLIEHKH OTBETOB OOYYaroOLIErocs Ha KOJUIOKBHYMax,
pelieHrs 3a7a4y MOBBILIEHHON CIOXHOCTU — pedepaTsl, KOIOKBUYM M 3aJaud TOBBIILIEHHON
CIIO)KHOCTH; Ha CTaJUH MPOMEXKYTOUHOTO PEHTHHTa, ONPEesIeMOro 1o pe3yIbTaTaM Coadd 3a-
94eTa — TEOPETUYECKHE BOIPOCH, KOHTPOIMPYIOIINE TEOPETHYECKOE COAepKaHue yueOHOro Ma-
TepHana, U MPaKTUKO - OPUEHTUPOBAHHBIE 3a/IaHUs, KOHTPOIHUPYIOIIHE MPAKTUIECKHE HABBIKH
U3 pa3IUYHbIX BUJOB IpodeccuoHanbHOM nesrenbHOcTH oOyuaromerocss no OIIOII mannHoro
HaIpaBJIeHUs, (GOpMUpPYEMble IPU U3YYCHUH AUCHUIUIHHBI «/lOKyMEHTHpPOBaHUE yIpaBiIeHYE-

CKOU JeATENbHOCTUY.

6.1. IIacnopT poHIA OLEHOYHBIX CPEICTB MO JUCHHUIINHE
«JlokyMeHTHpOBaHMe YNIPaBJIeHYeCKO 1esiTeJTbHOCTH»

OLIEHOYHOE CPEACTBO
e Kon xoH-
i KoHnTtponupyembie TeMbI TpE)J'Ipre- <O
JUCHHUIUINHEI MOI1 KOMIIe- HaMMEHOBaHUE 5o
TEHIIUHA
CyIIHOCTh U OCHOBHBIE TIOHSI- TecToBBIC 3a7aHNS 20
THSL COBPEMEHHOTO JEJIONpPO- Tewmsl pedpepaToB 7
1 W3BOJICTBA. Y HU(PUIIMPOBAHHAS [IK-1,IIK- | Bopocs! 11 3auera 3
CUCTEMa OpraHU3allMOHHO- 2,11K-4
pacnopsAIUTeIbHON TOKYMEH-
TalluHA




[TpaBuia opopmiIeHHSI OCHOB- TectoBble 3ananns 25
2 HBIX BUJOB OpraHU3aIlMOHHO- [IK-1,ITK- | Tems! pedepatoB 4
pacmopsIUTEIHHBIX TOKYMCH- 2,IIK-4 Bomnpocs! uist 3auera 3
TOB

TecToBbIE 3a1aHNS 10

3 KazpoBoe 1e1onpon3BoiCTBO HECF}I’(HAII( Tembi pedepaton 3
e Bomnpocs! 115 3auer 3
4 Opranu3alMoHHas 1 Pactiops- | 1.1 [IK. TecroBbie 3amanust 10
JIUTENIbHAsL TOKYMEHTAIUs 7 Hf<-4 Tewmsr pedeparos 4

’ Bonpocs! uis 3auera 4

CrnpaBouHo-uH(pOpMAITOHHAS TecroBble 3a7aHUs 15
JTOKyMeHTanus. /[enoBoe nuch- Temsbl peepaToB 6

5 Mo. JIOKyMEHTHpOBaHHE JIesI- HK-LIIK- | Borpocsr aist 3auera 4

TEJIHHOCTHU KOJIJIETHATIBHBIX Op- 2,IK-4
raHoB

TecroBbie 3a7aHUs 10

6 Opranusanus 1e10nponu3BO/I- TK-1.1TK- | Temsi pedeparon 5
CTBa Ha HPCAIPUATHN 2,1TK-4 Bompocs! 115 3a4eTa 4

Cnyx0a TOKyMEHTAIMOHHOTO TecToBbie 3agaHus 10

7 oOecrieueHus yrnpaBjIeHUs B K-1 K. | Temst pedeparos 6
CHUCTEME YIPABJICHUS OPraHu- 2,Hf<—4 Bormpocsr ist 3a4uet 3

3anuen

2. IlepeyeHb BONPOCOB [JIS 3a4eTa

1. Tlonstue nenonpoussonctsa. (I1K-1,ITK-2,11K-4)
2. Ponb noKyMeHTa B pa3iMyHBIX 00JaCTIX AESATeIbHOCTH 00lIecTBa (IPUBECTH NMPUMeE-
ps1) (ITK-1,ITK-2,ITK-4)
3. MUcropus pazsutus aenonpousBojactsa B Poccun. (ITIK-1,I1K-2,1TK-4)
4. CymHocTh yHH(pUKauu U crangaptuzauuu 1okymenToB. (I1K-1,I1TK-2,11K-4)
5. OmnpexeneHue rocy1apCTBEHHON CUCTEMBI IOKYMEHTAIIMOHHOTO O0EeCIIeYeHUs yIpaB-
nenwus. (IIK-1,I1TK-2,ITK-4)
6. Oyukuun gokymentos. (ITK-1,ITK-2,ITK-4)
7. 3unauenue knaccuduxanuu ynpasineHueckon qokymentanuu. (I1K-1,I11K-2,11K-4)
8. HopMaTuBHO-IIpaBOBBIE  [JOKYMEHTBI, PpErJIAMEHTUPYIOLUIME  JIEJIONPOU3BOACTBO
(TTIK-1,TTK-2,ITK-4)
9. TpeboBanus k GiankaMm ¢ nzodpaxenuem ['ocynapcrsennoro repoa P®. (IIK-1,I1K-
2,I1K-4)
10. Cucrema nokyMeHToB 1o quuHomy coctaBy.  (IIK-1,IIK-2,ITK-4)
11. ®yHKIUYU ¥ BUBI OPraHU3aLMOHHBIX U paclopsauTenbHbIX H1oKymeHToB.  (IIK-
1,I1K-2,ITK-4)
12. Bunsl cipaBouHo-uHopmanonnoit nokymenranuu. (I1K-1,I1TK-2,ITK-4)
13. MepomnpusTus 1Mo NOArOTOBKE K COOpaHHUIO, COBEIIAHUE U JOKYMEHTHUPOBAHHE Jies-
TeNbHOCTH KoJuiernanbHbix opraHos. (ITIK-1,I1TK-2,11K-4)
14. loxnagusle (cayxeOHble) 3anucki. CocTaB peKBU3UTOB, OCOOEHHOCTH COCTABJICHUSI.
(TTIK-1,TTK-2,ITK-4)
15. Ycra, Ilonoxxenue o0 opranuzaunuu, [lonoxxeHre o CTPYKTYpHOM IOApa3eICHHH.
(TIK-1,IIK-2,I1K-4)
16. HoxymenToobopot. DddekruBnsblii qokymentoobopot.(I1K-1,ITK-2,ITK-4)



17. 3amaun u GyHKIMHU CITyKObI TOKYMEHTAIMOHHOTO 00ECTIEYeHHS B OpraHU3aIliu.
(TTIK-1,ITK-2,I1K-4)

18. Opranunzanus pabo4ero MecTa CrenuanucTa ciayK0bl JOKYMEHTallMOHHOTO o0ecre-
yenus ynpasienns  (ITK-1,ITK-2,1TK-4)

19. ®yukiuu apxuHoro xpaneHust Jokymenton. (I1K-1,I1K-2,I1TK-4)

20. TpeboBanusi kK OOECIEUCHUIO COXPAaHEHUS KOMMEPUYECKON TailHbl MpHU yNpaBICHUU
kaapamu. (I1IK-1,I1TK-2,1TK-4)

21. TpeGoBaHusi K 00ECIIEUECHUIO COXPAHEHHSI KOMMEpPYECKOW TallHbI MpU OPOPMIICHUN
cnpaBogHO-uHpopMarmonnoit gfokymenranuu. (ITK-1,I1TK-2,1TK-4)

22. AHaJIN3 OpraHu3alMOHHO-PACIOPSAUTEILHON BXOIAIIEH U UCXOASAIIEH JOKYMEHTa-
nuu. (ITK-1,1TK-2,1TK-4)

23.  JIOKyMEHTHpOBAHUE IIpoLiecca YIPaBICHUS PUCKAaMU IIPU OpraHU3aluu JeJI0Npo-
u3BojcTBa Ha npeanpusatuu. (I11IK-1,1TK-2,1TK-4)

24 JIoOKyMEeHTHUpOBaHUE MpoLiecca yIpaBIeHUs B UpE3BbIYAHBIX U KPU3UCHBIX CUTYyallu-
SX Kak 49acTh nporecca ynpasienus puckamu. (ITK-1,ITK-2,1TK-4)

25.JlokymeHTHpoBaHue nporecca ynpasiaeHus puckamu. (I11K-1,11K-2,11K-4)

6.3. IlIkaia oLeHOYHBIX CPEACTB

[Tpu pyHKIMOHUPOBAHUU MOJIYJIBHO-PEUTHHTOBOIM CHCTEMbI OOyUYEHUS! 3HAHUS, YMEHHUS
Y HaBBIKU, MPUOOpEeTaeMble 00YJarOIIMMHUCS B TPOIECCe U3YUCHUS AUCLIUILINHBI, OIEHUBAIOTCS
B PEUTUHIOBBIX Oaymax. YueOHas AMCIUIUIMHA UMEET UTOroBbId pedTuHr — 100 GayioB, KOTO-
pBIi ckiaabiBaeTcs u3 pyoexHoro (40 6amioB), mpomexyrouHoro — (50 6amioB) ¥ MOOLIPH-
tenpHOTO peituara (10 Gamnmos). MtoroBas oleHKa 3HAHMK OOYYAIOIIMXCS MO AUCITUIUIMHE
OTIpeIeTIIeTCs HA OCHOBAHUU MEPEBOJIa UTOTOBOTO PEUTHUHTA B 5-TH OAJUTBHYIO IIKATY C YY€TOM
COOTBETCTBYIOIINX KPUTEPUEB OLICHUBAHUA. Bce KOMIUIEKTHI OIEHOYHBIX CPEJICTB (KOHTPOJIHHO-
M3MEPUTENIbHBIX MaTepUalIOB), HEOOXOAUMBIX Ui OLEHKHU 3HAHUM, YMEHUN, HaBBIKOB U (WUJIN)
OTIbITA JESATENILHOCTH, XapaKTepU3YIOLIUe dTambl (OPMUPOBAHUS KOMIIETEHIIMH B MpOIecce
OCBOEHUS AMCHMILTUHBI (MOIYJsl) MOAPOOHO MPEACTaBICHBI B JTOKyMeHTe «DOHA OIEeHOYHBIX
CPEICTB AUCHUILITUHBI (MO ).

O11eHOYHBIE Cpe/I-
YpOoBHH OCBOCHHS KOM- I pen

. Kputepuu onienuBanus CTBa
NeTeHIIHA
(xo11-BO 0aJIIOB)
[TponBuHyTHI — TOJHOE 3HaHHWe y4yeOHOro marepuala TECTOBBIE 3a/a-
(75 -100 6annoB) W3 pa3HBIX TeM AUCHUIUIMHBI (MOIYIS) C HUS
«3a4TEHO» PacKpbITHEM CYIIHOCTH U 00JIaCTH MpUMe- (30-40 6annos);
HEHUs JIOKyMEHTHPOBAHUS YIIpaBIICHYE- pedepar (xon-
CKOM1 J1eTeTbHOCTH; JOKBUYM)
—yYMEHUE SICHO, JJOTUYHO U TPAMOTHO U3- (7-10 6annoB);
JaraTh W3YYEHHBI MaTepual, TPOU3BO- | BOMPOCHI K 3aUeTy
JUTh COOCTBEHHBIC Pa3MBIILJICHHUS, 1eTaTh (38-50 6ammoB)

YMO3AKJIIOUE€HUSI U BBIBOJBI C J00aBICHU-
€M KOMMEHTapHeB, MOsSCHEHUH, 000CHOBA-
HUW, KPUTUYECKU OLICHMBAThL IIpejJiarae-
MBI€ BApPUAHTBl PELICHUHN NPU JOKYMEH-
TUPOBAHUU YIIPABJICHYECKON JEATEIBHO-
CTH;

—TpaMOTHOE O(pOpMIIEHHE JOKYMEHTH-
pOBaHUs YIPaBICHYECKON JACATEIBHOCTH
IIpU YIPaBICHUU PHUCKAMHU B IPOU3BOJI-
CTBEHHOM JEATEIbHOCTH, BIAJCHHUE CO-




BPEMEHHBIMU TEXHHUYECKUMU CpEACTBAMHU
1 MHGOPMAIIMOHHBIMU TEXHOJIOTUSMU TIPH
MOJATOTOBKE JOKYMEHTOB..

bazoBbrit —3HAaHHE OCHOBHBIX TEOPETUYECKUX U TECTOBbIE 3a/a-
(50 -74 6anmna) — METOAMYECKUX TOJIOKEHUH 0 M3YYEHHO- HUS
«3a4TCHO» My MaTepHayy, THIOBBIX METOIAUK O0JIb- (20-29 6annoB);
IIMHCTBA BOMPOCOB, XapaKTePU3YIOLIUX pedepar (koiio-
JOKYMEHTUPOBAHUE YIIPaBIEHYECKOU mes- KBHYM)
TEJIbHOCTH; (5-6 6amnoB);
—yMEHHUE COOHMpaTh, CUCTEMATH3UPO- | BOMPOCHI K 3aUETy
BaTh, aHATM3UPOBATh U UHTEPIPETUPOBATH (25-37 6amnoB)
MH(OPMALIMOHHBIA MaTepHall U3 pas3iiny-
HBIX UCTOYHHMKOB JJIsl IOKYMEHTHPOBAHMUS
yIPaBICHUYECKON NEATeIbHOCTU MPU PHUC-
Kax IpeanpusTus;
—BJIaJICHUE TMpUEMaMH JTOKyMEHTHPOBa-
HUS YIPaBICHUYECKON AESITeNbHOCTU IS
yIpaBICHUS PUCKAMU B MPOU3BOJCTBEH-
Holl mestensHOCTH AIIK;
[Toporossiii —MOBEPXHOCTHOE 3HAHHE CYIIHOCTU [I0- TECTOBBIE 3a/a-
(35 - 49 6amnoB) — KYMEHTHUPOBAHUSl yNpaBIECHYECKONH Jes- HUS
«3a4TEHO» TEJIbHOCTH, JOKYMEHTHPOBAHHUS YIIpaBIie- (14-19 6annoB);

Hus puckamu B AIIK;

—yMEHHE OCYIIECTBIATh MOUCK HH)OP-
Maliu 10 NMOJYy4YEeHHOMY 33JaHHI0, cOOp U
YaCTUYHBINA aHAU3 JAHHBIX IIPU JOKYMEH-
TUPOBAHUU KOHKPETHBIX CHUTYallMOHHBIX
3azay;

—4aCTUYHOE BIAJICHUE MPHUEMaMH JIOKY-
MEHTUPOBAHHUS YIPABIEHYECKON NEATElNb-
HOCTH.

pedepart (kouto-
KBHYM)
(3-4 6amna);
BOIIPOCHI K 3a4ETy
(18-24 6ammoB)

Huzkuit (10moporoserif)
(xommeTeHus He cop-
MHUpOBaHa)
(menee 35 6amioB) —
«HE 3aUTEHO»

—He3HaHWEe TEPMUHOJOTHM JAUCIUILIU-
Hbl (MOAyns); TNPHUOIU3UTEIBHOE TMpe-
CTaBJICHHE O MpeIMeTe M MeToJaX JHCLIHU-
IUTMHBI (MOAYJISA); OTPBIBOYHOE, O€3 JIOTH-
YEeCKOM TOCIIEOBATENIbHOCTH HU3JI0KEHHE
nH(popMalnu, KOCBEHHBIM 00pa3oM 3aTpa-
TMBAIOLIEH HEKOTOpble aCMEKThl Ipo-
IPaMMHOT'0 MaTepuana;

— HEyMeHHEe coOMpaTh, CUCTEMaTH3U-
poBaTh, aHAJIM3UPOBATh U HWHTEPHIPETUPO-
BaTh MPAKTHMUYECKUI MaTepuai U3 pa3iind-
HBIX UCTOYHHUKOB MH(OpMAIMK AJIS UILTIO-
CTpalM TEOPETUYECKUX IOJIOKEHUH; pa3-
pabaThIBaTh MPEIOKEHUS U MEPOTIPUATUS
M0 pealu3aluu pa3padOTaHHBIX MPOEKTOB
U TIPOTpamm;

—He BJaJeHHE NpUeMaMH JOKYMEHTH-
POBaHUS YIPaBIEHYECKON JIEATETLHOCTH B
AIIK;.

Ha »tomM ypoBHe oOyuarouuiics He
CIIOCOOEH CaMOCTOSATENBHO, 0€3 MOMOIIH
U3BHE, BOCIIPOU3BOANTH U NMPUMEHATH MO-
JY4EHHYIO HH(OPMAIHIO.

TECTOBBIE 33/1a-
HUS
(0-13 6amnoB);
pedepar (koso-
KBUYM)
(0-2 6anna);
BOIIPOCHI K 3a4eTy
(0-17 6annoB)

7. YueOHO-MeTOAUYeCKOe U HHPOPMAIIMOHHOE o0ecneyeHne JUCHUIIIU-

HbI (MOYJIA)




7.1. YueOHasi Juteparypa
1.Ky3unenos, 1. H. JlokymeHTamonHoe odecnedeHue ynpasiaeHus. [JokyMeHTo000poT u
JIEIIONPOU3BOJICTBO : YUSOHHUK M MPAKTUKYM JUTsl mpukiagHoro 6akanaBpuata / . H. Ky3nenos.

— 3-e u3A., nep. U JAOM. [DIEKTPOHHBIM pecypc] — DnekTpoH. man — M. : M3paTtenscTBO
FOpaiir, 2023. — 461 c. — (Cepus : bakanasp. [Ipuxnannoit kypc). — ISBN 978-5-534-04275-
7.Pexxum JOCTYyTIA: https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8ECO-

1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-
deloproizvodstvo- 3ari. ¢ 3xpaHa

2. JIOKyMEHTHpPOBaHUE YIIPABICHYCCKON JAeATeNbHOCTU: yueOHoe mocobue/A.A. Paszmo-
poxknbIid. — MockBa 6 THDOPA-M, 2023. — 304 c. — (Breicmiee oOpazoBanue: bakanaBpuar).

3/ IOKyMEHTHUPOBAHHUE YIIPABJICHUCCKOM ACATEIBHOCTH: yueOHOe mocooue/FO.A. Ilana-
ceHko. — MockBa: PHUOP, 2020.- 138 <¢. - (BO:bakamaBpuar). — DOL
https://doi.org/10.12737/16686.

4/ T'pozoma, O. C. [lenonpousBoJACTBO : Yy4eOHOE MMOCOOME IS aKaaeMHYEeCKOTrO
OakamaBpuata / O. C. I'po3oBa. [DnekTpoHHBIH pecypc] — DieKkTpoH. mgaH — M. :
Uz natenscrBo FOpaiit, 2023. — 124 c. — (YHuBepcuretsl Poccun). — ISBN 978-5-534-04205-
4.https://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956— 3arn. c
JKpaHa

5.10yBamoBa, H. H. Opranm3anmss ¥ TEXHOJOTHS JOKYMCHTAIMOHHOTO OOECTICUCHUS
yIpaBiIeHUs : y4eOHHK M NMPAaKTHKyM JJis akajgemuueckoro OakanmaBpuara / H. H. IlyBanosa.
[DnexTponHbIil pecypc] — OnekTpoH. man — M. : UznarensctBo Opaiit, 2023. — 221 ¢. —
(Cepus : bakanmaBp. Akagemuueckuii kypc). — ISBN 978-5-9916-5843-0. Pexum nocryna:
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-
tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-3ar:i. ¢ sxpana

1. I'OCT P 7.0.97-2016 «CucremMa ctaHIapTOB 1O MH(GOPMALUHA, OUOIHMOTEIYHOMY
U M3JaTenbcKoMy aeny. OpraHu3allMOHHO-paclopsauTeabHas JOKyMeHTanus. TpeOoBaHUS K
0(OPMIICHUIO TOKYMEHTOBY

2. I'OCT P 50922-2006. 3amura nadopmarui. OCHOBHbIE TEPMHUHBI M ONPEAEICHUS

3. I'OCT 6.10.4-84. YuuduuupoBaHHble CUCTEMbI JoKyMeHTauuu. [Ipunanue ropu-
JIMYECKOMW CHIIBI IOKyMEHTaM Ha MallMHHOM HOCHUTeNle M MallMHOTpaMMe, CO3/1aBaeéMbIM Cpejl-
CTBaMH BBIYUCIUTEILHONW TeXHUKU. OCHOBHBIE MTOJIOKEHHSI

4. I'OCT 6.10.5-87. YuuduuupoBaHHbIE CHCTEMBl JOKyMeHTaluu. TpeOoBaHUs K
MOCTPOEHUIO (opMyIIsipa-oopasia

5. I'OCT 17914-72. O610XKH J1e)1 ATUTEIbHBIX CPOKOB XpaHeHUs. THIIBI, pa3Mepsl
U TEXHHYECKHE TPeOOBaHUS

6. I'OCT P 34.10-2001. Unpopmanuonnas texHonorus. Kpunrorpaduueckas 3a-
mura uHopmanuu. [Ipoueccsl popmupoBaHus U IPOBEPKU AIEKTPOHHON UGPOBON MOANUCU
(mpumenenue mpekpaiieHo ¢ 01 suBaps 2013 r., B3amen BBezien ' OCT P 34.10-2012)

7.2. Pecypcbl HHGOPMANMOHHO-TEJIEKOMMYHUKAIITUOHHOM ceTn « AHTEepHE)
HNudopmannonnas npaBoBas cucrema «Koncynbrant [lmocy.
HNudpopmannonnas Cucrema «l apanry.

AJMUHUCTPATUBHO-YIPABIEHYECKUI MOPTAT — «aup.ruy.

Nutepuer-nopran «KoprnopaTuBHbIM MEHEKMEHT» — «cfin.ruy.

[Topran ®unancoBoro meHekepa — «FinancialManager.ruy.

Pexwum nocryna: http://www.rbc.ru/ — PocbuznecKoncantunr.

Pexxum moctyma: http://www.devbusiness.ru/development/staff.htm.

Pexxum noctyna: http://www. personnels.chat.ru (caiit «Otaen kaapoy.

Pexxum moctyma: http://www. businesstest.ru (cait «JleioBbie TECTBI»).
0. Pexxum noctyna: www.delpro.narod.ru - Jlenonpon3BocTBo+.

SN R LD =



https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-%20Загл.%20с%20экрана2
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-%20Загл.%20с%20экрана2
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-%20Загл.%20с%20экрана2
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-%20Загл.%20с%20экрана2
https://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-Загл
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-Загл
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://www.edou.ru/enc/docs/detail.php?ID=2495
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.delpro.narod.ru/

11.  Pexwum nocryna:www.termika.ru — DHIIMKIONEIUS 1EITOIPOU3BOJICTBA.
12. Pexxum moctyna: www.directum.ru - DIeKTpOHHOE JIeTONPOU3BOICTBO U KaHIIE-

TSpUst
13. Pexxum moctyna: http://archives.ru/methodics/instr-office-work.shtml -
Pocapxus

7.3.MeToanyeckre YKa3aHUs 10 OCBOCHHUIO TUCHMILIMHBI

1. babkuna E.C. YueOHO-MeTOAMYECKUH KOMIUIEKC TUCIUILINHBI «J[OKyMEHTHpPOBaHHUE
YIPaBJICHYECKON AEATEeNbHOCTH» JUId oOydvaromuxcs HampasieHus 38.02.02 MenemKMeHT
HanpasieHHocTH MenemkmenT B AIIK, 2023 r.

7.4. UndopmaniuoHHbIe TEXHOJIOTHHU (IpOrpaMMHoe odecriedeHue U MHPop-
MAalMOHHBbIE CIIPABOYHbIE MATEPHAJIbI, B TOM YHCJIe COBPeMeHHbIe Npodeccu-

OHAJIbHBbIE 0a3bl JaHHBIX U HH(POPMAIMOHHBIE CIIPABOYHbIE CHCTEMBI)

VYyeOHas nucuuiuinHa (MOAYJb) MpeIycMaTpUBaeT OCBOCHHE MH(GOPMAIMOHHBIX U LU ]-
POBBIX TeXHOJIOTUH. Peanuzanus mupoBeIX TEXHOJIOTHH B 00pa30BaTEIbHOM MIPOCTPAHCTBE SIB-
JSIETCS. OJJHOM M3 BXHEUIIMX Iejied 00pa30BaHMs, JArOIIEH BO3MOXXHOCTh Pa3BHBATh KOHKY-
PEHTOCTIOCOOHBIE KauyecTBa 00yJaroIuXcs Kak OyAyIIuX BHICOKOKBAIH()UIIMPOBAHHBIX CIICIHA-
JIMCTOB.

[ndpoBbie TEXHOJIOTHH MPEAYCMATPUBAIOT PAa3BUTHE HABBHIKOB 3()(EeKTHBHOTO peuieHus
3a7a4 MPo(HeCcCHOHAIBHOTO, COIMAIBLHOTO, JMYHOCTHOTO XapaKTepa ¢ UCIOJIb30BAHUEM Pa3iiny-
HBIX BUJIOB KOMMYHHKAIIMOHHBIX TE€XHOJNOTHH. OcBoeHHe HU(POBBIX TEXHOJOTHI B paMKax
JTAHHOM JIMCIUIUTUHBI (MOJYJIs) OPUEHTUPOBAHO Ha CHOCOOHOCTh 0E301IaCHO W HAJJICHKAIIUM
00pa3oM MmoJy4arhb JIOCTYII, YIIPABIATh, HHTETPUPOBATh, OOMEHUBATHCS, OLEHUBATh U CO3/1aBaTh
UH(POPMALIHIO C TIOMOIIBIO IIU(PPOBBIX YCTPOUCTB U CETEBBIX TexHONOruid. ®opMupoBanue nud-
POBOI KOMIIETEHTHOCTH Ipeanojaraet paboTy ¢ TaHHBIMH, BJaJ€HHE WHCTPYMEHTAMH JUIS
KOMMYHHKAITIH.

7.4.1 DjIeKTPOHHO-0MOJINOTEYHAS] CUCTEMBI M 0a3bI JAHHBIX

1. OO0 «3BbC JIAHb» (https://e.lanbook.ru/) (roroBop Ha okazanue yciuyr ot 03.04.2024
No 6/1 (CeteBas snexkTpoHHast OMOIMOTEKA)

2. baza naHHBIX 3JeKTpoHHBIX HH(pOopMamoHHbIX pecypcoB @PI'BHY ITHCXB (morosop
10 00€CIEeYeHHIO JI0CTyIa K AMEeKTpoHHBIM HHpopManmonHbsiM pecypcam ®I'BHY [NHCXD ue-
pe3 Tepmunan yaaneaHoro qoctyna (TY ] ®I'BHY ITHCXE) ot 09.04.2024 Ne 05-YT/2024)

3.OnexkTpoHHas OubnuoTeuHas cuctema «HanmonanbHblil mudpoBoil pecypc «PykoHT»:
Komnnexkuun «bazoBbrit maccuB» u «Komnoc-c. Cenbckoe xo3siictBo» (https://rucont.ru/) (moroBop
Ha OKa3aHHWe YCIyT MO0 MpeaocTaBiIeHuto qoctymna oT 26.04.2024 No 1901/bI122)

4. 000 «AnektpoHHOe H3aTenbcTBo FOPAWTY (https://urait.ru/) (roroBop Ha oka3aHHe
YCIIYT TIO TIPEIOCTaBICHUIO TOCTyMa K oOpazoBatenpHOM miatrgopme OO0 «IIeKTpoHHOE U3a-
tensctBo FOPAWIT» ot 07.05.2024 Ne 6555)

5. DnexTpoHHO-O0MbOMMoTeUHast cuctema «Bepuanckmii» (https://vernadsky-lib.ru) (moro-
BOp Ha 0€3BO3ME3THOE UCIONIb30BaHKe Tpou3BeieHui oT 26.03.2020 Ne 14/20/25)

6. baza mamapix HOb «HanumonanwsHas anextponHas OuGmmoreka» (https:/rusneb.ru/)
(morosop o noakmoueHun k HOb u npexgocrasnenun goctyna k oobekram HOb ot 01.08.2018
Ne 101/HDB/4712)

7. CornaiieHue 0 COTPYIHUYECTBE IO OKa3aHUIO0 OUOIMOTEYHO-MH(POPMAITMOHHBIX U CO-
[IUOKYJIBTYPHBIX YCIYT IMOJIb30BATEISIM YHHBEPCHTETA U3 YHCIIa WHBAIUIOB 110 3pPEHUIO, C1abo-
BUJSIIINX, WHBAIUAOB APYTUX KAaTETOPUN C OTpaHUYEHHBIM JOCTYNOM K WH(OpMAalUHU, IUII,
UMEIOIIHNX TPYAHOCTH ¢ YTeHHeM IutockonedatHoro tekcta TOI'BYK «TamOoBckas obmacTHas
yHHBepcaiabHas HayyHas OmOmuoreka um. A.C. Ilymkunay (https:/www.tambovlib.ru) (cormna-
meHue o cotpyaaudectse ot 16.09.2021 Ne 6/H)



http://www.termika.ru/
http://www.directum.ru/
http://archives.ru/methodics/instr-office-work.shtml
https://e.lanbook.ru/
https://rucont.ru/
https://vernadsky-lib.ru/
https://rusneb.ru/
https://www.tambovlib.ru/

7.4.2. MudopmManuoHHbIe CIPABOYHbIE CUCTEMBI
1. CnpaBounas npaBoBas cucrema Koncynbsrantllitoc (qoroBop nocraBku, agantauuu u
conpoBoXxAcHUS dK3eMIULIpoB cucteM KorcynprantlImoc ot 11.03.2024 Ne 11921 /13900/2C)
2. DnexTpoHHBIM nepuoanueckuii cnpaBouHuk «Cucrtema 'TAPAHT» (norosop Ha yciy-
Ty 110 corpoBoxeHnI0 oT 15.01.2024 Ne 194-01/2024)

7.4.3. CoBpemenHbIe npodeccuoHaIbHbIE 0a3bl JTaHHBIX
1. ba3za naHHBIX HOPMATHUBHO-IIPABOBBIX aKTOB MH(OPMAIIMOHHO-00pa30BaTEILHON TPO-

rpamMMmbl «Pocmetony (moroBop ot 15.08.2023 Ne 542/2023)
2. baza nannpix Hayunoii anextponnoi 6ubiamoreku eLIBRARY.RU — poccutickuii nn-

(opMaLMOHHO-aHATUTHYECKUH MOPTAI B 00JIACTH HAYKH, TEXHOJOTHH, METUIIMHBI U 00pa30oBa-
HuUs - https://elibrary.ru/
3. [Topran oTKpHITHIX JaHHBIX Poccuiickoii Deneparuu - https://data.gov.ru/
4. OrtkpoiTeie nanHble  @DenepalbHONl  CIyXKOBI TOCYAapCTBEHHOW CTATUCTUKU -
https://rosstat.gov.ru/opendata
5. Caiit Acconanus MeHeKepoB PesxxuMm noctyna www.amr.ru
6. Caiir ArponpomblluieHHbIN coto3 Poccun Pexum goctyna www.apsr.ru
7. Caiir denepanbHON CiykObl rocygapcTBeHHOM crartuctuku Pd. - Pexum npocryna:
www.gks.ru

7.5.4. J/InieH3uoHHOE U CBOOOIHO PacnpocTpaHsieMoe NporpaMMHoe odec-
nevyeHue, B TOM YHCJIe 0T€4eCTBEHHOr0 MPON3BOICTBA

HaumenoBanue Pazpabot- Hocrtyn- Ccpuika Ha EnuHbII peecTp pocCUICKUX PexBuzuthl
yuk [10 HOCTh (- | mporpamm s OBM u B/] (mpu Hammauu) | moaTBepka-
(mpaBooOMa- | IEH3HOHHOE, OLIETO JIOKY-

JIaTeb) cBOOOJTHO MeHTa (TIpH

pactipocTpa- HaJTMYHUH)

HSIEMOE)

Microsoft Microsoft | JluneHsuon- - JIvuensus
Windows, Corporation HOE ot 04.06.2015
Office Ne 65291651

Professional CPOK JCHCTBHSA:
OeccpodHO

AHTHBHPYCHOE AO «JIabo- | JIumensuon- | https://reestr.digital.gov.ru/reestr/366574/ | CyO6nuneH3u-

IIPOrpaMMHOE paropus HOE ?sphrase_id=415165 OHHBIH 10r0-
obecrieueHne Kacnepcko- Bop ¢ OO0
Kaspersky TO» «Codrexcy ot
Endpoint Security (Poccust) 24.10.2023 Ne
JUTs OM3Heca 0/H, CpOK Jieii-
CTBHS: C
22.11.2023 mo
22.11.2024
MoitOdpucCran- | OOO «Ho- | Jlunensuon- | https://reestr.digital.gov.ru/reestr/301631/ KoHTpakT ¢
JApTHBIH - BBIE 00J1ay- HOE ?sphrase 1d=2698444 000 «Py6u-
OducHelif makeT | HBIE TEXHO- KOH»
JUTs paboTHI C J10- JIOTHI ot 24.04.2019
KyMEHTaMU (Poccust) Ne
U MOYTOM 036410000081
(myoffice.ru) 9000012
CpOK JIEHCTBUSL:
6eccpovHo

OducHsIi makeT AO «P7» | JluuensuoH- | https://reestr.digital.gov.ru/reestr/306668/ Kontpakr ¢



http://www.amr.ru/
http://www.apsr.ru/

«P7-Oduc» HOE ?sphrase_1d=4435041 000 «Cop-
(meckrormHas Bep- TEKC»
cus) ot 24.10.2023
Ne
036410000082
3000007
CpOK JEHCTBHUA:
0eccpovHo
OneparrioHHas 00O "ba- | Jlunensuon- | https://reestr.digital.gov.ru/reestr/303262/ KontpakT ¢
cucreMa «AIbT 3aJIbT CBO- HOE ?sphrase_1d=4435015 000 «Co-
ObpazoBanue» | 6oxHOE TIPO- TEKC»
rpaMMHOE ot 24.10.2023
obecrmieye- Ne
Hue" 036410000082
3000007
CPOK JICHCTBHUSL:
O6eccpodHo
IIporpammuas AO «An- | JlunensuoHn- | https://reestr.digital.gov.ru/reestr/303350/ Jlunen3non-
cucrema It 00- | THIUIaruaT HOE ?sphrase_1d=2698186 HBIN TOTOBOP C
HapyXECHMsI TEK- (Poccust) AO «AnTHIIA-
CTOBBIX 3aMMCTBO- THAT» OT
BaHUI B yUCOHBIX 17.05.2024 Ne
1 Hay4HBIX pabo- 8151, cpoxk
Tax «AHTHUIUIaruaT JIEHUCTBUS: C
BY3» 17.05.2024 o
(https://docs.antipl 16.05.2025
agiaus.ru)
Acrobat Reader Adobe Cob6onHO - -
- IPOCMOTD JOKY- Systems pacrmpocrpa-
MmeHToB PDF, HsIeMoe
DjVU
Foxit Reader Foxit CBoOoHO - -
- mpocMoTp Aoky- | Corporation | pacmpocTpa-
meHToB PDF, HSIEMOE
DjvU

Nk wbh =

7.5.5. Pecypcbl MH(pOPMALMOHHO-TEJIEKOMMYHUKAIIUOHHOU ceTn «AHTEP-

HET»

CDTOwiki: 6a3a 3Hanuit mo nudposoit Tpanchopmanun https://cdto.wiki/

7.5.6. llndpoBbie MHCTPYMEHTHI, MPUMEHsIEMbIE B 00pa30BaTeJILHOM
npouecce

LMS-nnardpopma Moodle

BuptyanbHas nocka Mupo: miro.com

Buptyansnas nocka SBoardhttps://sboard.online

O6naunsie cepBuckl: Sunekc./[uck, O6mako Mail.ru

Cepaucs onpocos: Anaexc @opmbl, MyQuiz

Cepsucsl BueocBs3u: SAnjaexc tenemoct, Webinar.ru

CepBHC COBMECTHOM paboOThl Haj mpoekTamMu Juis HeOonbimux rpynn Trello

http://www.trello.com



https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://cdto.wiki/
http://www.trello.com/

7.5.7. lndpoBbie TEXHOJIOIMH, IPUMEHsAEMBbIe IIPU U3YYEHHUHU TUCHMIITUHBI

[udpossie Bunel yuebHoii pa- dopmMmupyembie NJIK
TEXHOJIOTHUHI OOTBI, BBINOIHSIE- KOMIIETEHIINH
MbI€ C IPUMEHEHHU-
eM nu(ppoBoi TeX-
HOJIOTUU
Obnaunsie Jlexuuun [IK-1 — Cnocoben | WHJI-1nk-1 — OcymectBisier
texHojoruu | IlpakTuyeckue 3a- | OCyHIECTBIATH JO- | JOKYMEHTHPOBAHME IIPOLEC-
HATUSA KYMEHTHUPOBaHUE ca yIpaBJIGHUsT  PHUCKaMH B
Ipolecca ympasjie- | paMKax OT/EeJIbHbIX Ou3HEC-
HUS PUCKaMH, pa3- | MPOIECCOB U (YHKIIMOHAIb-
pabarbiBaTh  METO- HBIX HalpaBJICHUM
JUYECKHE PEKOMEH-
Jaluyl B paMKax
OTJIeNbHBIX Ou3HEC-
nporeccoB AlIK;
Oobnaunsie Jlexumun [1K-2 — Cnocoben N-1nk2 OcymecTBisiet
texHojorun | IlpakTudeckue 3a- | mpoBOAUTH aHaIU3 | cOOp MHMOpPMALUK TEKyIe-
HATUSA (¢uHaHCOBO- ro yHOpaBJ€HUS pPUCKAMH,
XO3AMCTBEHHOM Jie- | yCTaHABIMBAET W IOJJEp-
ATEIBbHOCTU U | KUBAET JICJIOBbIE KOHTAKTHI
yIpaBJIE€HUE PUCKA- | C COTPYAHUKAMU KOMIIAaHUU
MU B COOTBETCTBHHM | I10 ONMCAHWIO U aKTyalu3a-
C HOpMaMH KOpIO- L[N PUCKOB
pPaTUBHOM  KYJIbTY-
PbL;
Ob6naunbie Jlexumun I1K-4.  Cnoco0Oen | U/I-3nk.4— [Ipumensier
TEXHOJIOTHH [IpakTuueckue 3a- | UCHOJIB30BaTh MPO- | HABBIKK JOKYMEHTAIbHOIO
HATHS rpaMMHOe oOecrie- | 0pOpPMIIEHHUS pelIeHUH B
YeHue Ui aHalu3a | yIpaBiIeHUH ONEepalliOHHON
YIIPABJIEHYECKOU (Mpon3BOACTBEHHOIN) fesi-
nH(pOpMalLlMU, OCY- | TEIbHOCTH OpraHU3aluil pu
IIECTBIISATh PacyeThl | BHEAPEHUU TEXHOJIOTHYE-
HKOHOMUYECKOU CKHUX, MPOJTYKTOBBIX UHHO-
s dexTuBHOCTH BallMid WM OPraHU3aI[MOH-
opranuzanui AIIK | HbIX U3MEHEHUN U
BBITIOJTHSIET pacueTsl
SKOHOMMYECKON
s dexTuBHOCTH
opranuzanuii ATTIK

8. MaTepua/IbHO-TeXHHYECKOe o0ecnevyeHne TUCIUIINHBI (MOIYJIsl)

YueOHbIe 3aHATHS ¢ O0YyJAOIIMMHUCS TIPOBOSATCS B 3aKPEIUIEHHBIX 3a YIPaBJICHUS U Jie-

JIOBOT'O aIMUHUCTPUPOBAHUA AyAUTOPUAX

HaunmenoBa-
HHE CIenHaJIbHBIX*
NoMeIeHui 1 mo-
MelleHuii 11 ca-
MOCTOAITEJIbHOM
padoThI

OcHaleHHOCTD
CHEeNHAJbHBIX MOMEIeHH ¥ MoMellleHH i
JJISl CAMOCTOSITEIbLHOM PadoThI

Ilepeyens JHIEH3HOHHOTO MPO-
rpaMMHoOro odecnedyenus. Pexpuzn-
ThI NOATBEPKAA0IEro JOKyMeHTa

VYuebHass aynu-
Topus IS TIpOBeEJe-
HHUS 3aHATHH JIEKIH-
OHHOTO THIA
(r. MuuypuHCK YyII.
MuTepHanyionanpHas

1.Hoytoyx Asus KS0AF M600/3G500/Gb

(nHB. Ne

2. Ilpoextop Acer X113PH SVG/DLP/3D/3000

Lm/1300:1/HDM1/10000
21013400768)

3. Dxpan HacteHHblid DigisOptimal-C dopmar 1:1

2101045176)

Hrs2.5kg (uHB. Ne

1. Jlunensusor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft Office 2003, 2010
2. Cait Accommanus MEHEIKEPOB
Pexum JIOCTyTIa www.amr.ru
3. Caiit ArponpOoMBIIIICHHBIH CO03




n.101 - 1/303)

(200*200) MW  DSOS-1103.
21013400766)
4. Habopsl JeMOHCTPAaMOHHOTO 00OPYIO-
BaHUS U y4eOHO-HATILIIHBIX TOCOOHH
KommbloTepHas TeXHHKa MOAKIIOYEHA K ce-
1 «HTepHET» UM 00ecmedyena goctynoM k SMOC
YHUBEPCHUTETA.

(uHB.  Ne

Poccuu Pexxum goctyna www.apsr.ru

YueOHas aynu-
TOpHSL 17151 IPOBEIe-
HUS 3aHATHI CeMU-
HapCKOTro THIIA,
IPYNIOBBIX U UH/IU-
BUJIyaJbHBIX KOH-
CyJIbTallMH, TeKyIle-
r'0 KOHTPOJIS U IPO-
MEXYTOUHOH aTTe-
craruu (KOMITbIO-
TEPHBIN KJIacc)
(r. MuU9ypHHCK yII.
WHTepHALMOHATBHAS
a.101 - 1/312)

1. Kowmmstorep Celeron E3500 (uHB. Ne
2101045286,2101045288, 2101045289,
2101045291, 2101045292, 2101045293,
2101045295, 2101045296, 2101045297,
2101045299, 2101045300, 2101045302,
2101045303)

2. Jocka menosast Magnetoplan SP
1500*1200 MM, 3e1eH, Mard. TOBep-Th (MHB. Ne
41013602238, 41013602237)

KoMmrmproTepHasi TeXHHKa MOJKIIOYEHA K Ce-
1 «HTepHET» N 00ecmeueHa noctynoMm B DM1OC
YHHUBEPCHUTETA.

3. HaGops! teMoHCTpannoHHOTO 000pyHo-
BaHUs U y4COHO-HATJISIIHBIX MTOCOOMIA"

1. 1. JInnensustor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft Office 2003, 2010

2. bankoBckoe npaso -
http://www.karta-smi.ru/5602
3. Caiit ['ocynapcTBeHHOTO

Hay4HO-HCCIIE0BATEILCKOTO HHCTHU-
TYT HH(GOPMAIIMOHHBIX TEXHOJIOTHH
TEJIEKOMMYHUKalUi. - Pexxum nocty-
ma: http://www.informika.ru

4. Caiit MunmnctepcTBa puUHAH-
coB P®. - Pexxum nocryna:
www.minfin.ru

5. Caiit ®enepanbHOM CIIyXKOBI
rOCyJJapCTBEHHOW CTaTUCTUKHU PO. -
Pexxum nocryna: www.gks.ru

6. Caiit LlenTpansHoro 6aHka
P®. - Pexxum moctyna: www.cdr.ru

ITomemenne
JUTSL CAMOCTOSITEIb-
HOU pabOTHI
(r. MuU9ypHHCK yII.
WnrepHannonansHas
n.101 - 1/210)

1.1Ixad KaHIEISIPCKHHA (wHB. Ne
2101062853, 2101062852)
2.  XomomwibHuk ~ CtuHonm  (mHB. N

2101040880)

3. [IpuaTep HP-1100 (uuB. Ne 2101041634)

4. Tlpuarep HP LaserJet 1200 (uHB.
Nel101047381)

5. [Mpunatep Canon (uHB. Ne 2101045032)

6. M®YCanoni-SensysMF 4410 (unB. Ne
41013400760)

7.  Cucremusriikommiekt: IIpoueccoplinte-
10riginalLGA 1155 CeleronG 1610 OEM (2.6/2
Mb), monutop 20 AsusAsMS202D , marepuH-
CKasIulaTaAsus, BEHTHJIATOp, MaMsTh, JKecCT-
KHHINCK, KOPIIyC, KJIaBHATypa, MBIIb (MHB. No
21013400429)

8. HoyroyxHewlett Packard Pavilion 15-
€006sr (D9X28EA) (unB. Ne21013400617)

9.  JlockakmaccHas+mapkep  (mHB.  Ne
1101063872)

10.Kommsrotep (uuB. Ne41013401070)

11. Kommsrotep (nuB. Ne41013401082)

12. Kommerotep Celeron E 3300 (uHB. Ne
2101045217, 1101047398)

13. Kommbiorep DualCore (uHB. Ne
2101045268) 14. Kowm-
netorep OLDI 310 K/I (muB. Ne 2101045044)

15. KonuposanbHblit arnmnapar
KyoceraMitaT ASKalfa 180 (uHB. Ne
21013400369)

KoMrbroTepHasi TeXHUKa TOJKIIOYeHa B ce-
1 «HTepHET» N 06ecmedena nocrynom k DMOC
yHHBepcuTeTa."

1. Jmmemsmstor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft ~ Office 2003, 2010;
2. Cuctema Koucymnprant I[lmroc (mo-
TOBOP oT 10.03.2017 Ne
7844/13900/3C, moroBop MOCTaBKU H
COIIPOBOXKACHUS 3K3eMIIIpoB Ne 9012

/13900/3C oT 20.02.2018);
3.  DJNeKTpOHHBIH  TNEPHOANYECKHH
cnpaBouHuk «Cucrema T['APAHT»

(moroBop ot 27.12.2016 Ne 154-01/17,
JIOTOBOP Ha YCIYI'M MO COIPOBOXJE-

Haro Ne 194 — 01/2018CH ot
09.01.2018)

4. TIpodeccuonanpHas 0a3a NaHHBIX:
Caiir  UIBCJ  pexum  nocryna

http://www.gks.ru/dbscripts/cbsd/

PabGouast mporpamMma AMCHUIUITMHBI (MOJYJIS) COCTAaBJI€HAa B COOTBETCTBHU C TPEOOBAHUSIMU
@I'0OC BO - 6akanaBpuaT 1o HampasieHuIo noarotoBku 38.03.02 MeHeKMEHT, yTBEPKICHHO-




ro MPUKa30M MUHUCTEPCTBA HAyKH U BBICIIEro obpasosanus Poccuiickoit @enepanuu Ne 970
ot 12 aBrycra 2020 r

ABTOpBI:

JOTIEHT Kadeapsl yrpaBieHuUs 1

JIEJI0BOT0 aIMUHUCTPUPOBAHUS , K.3.H. E.C. babkuna
Penien3enT: goueHT kadeapsl SKOHOMUKH KOMMEPITUH, K.D.H. 9.A. KiiumenToBa

IIporpamma paccMOTpeHa Ha 3acefaHuy Kadeapbl SJKOHOMUUYECKUX JUCLUIUIMH IPOTOKOI Ne
9 ot «19» ampens 2021 r.

IIporpamma ytBepskaeHa PemenneM Y4eOHO-METOJMUECKOI0 COBETa YHUBEPCUTETA

npotokoit Ne 8 ot «22» anpens 2021 .

[Iporpamma nepepadoTaHa 1 I0TMOJIHEHA B COOTBETCTBUU ¢ TpeboBanusimu @I'OC BO.

[IporpamMma paccmoTpeHa Ha 3acelaHud Kadeapbl SIKOHOMHUYECKHX JUCHUIUIMH TPOTOKOJ
No 11 ot «21» mronst 2021 .

[Iporpamma yrBepkaeHa Pemenrnem YueOHO-METOMUECKOTO COBETA YHUBEPCUTETA

npotokos NelO ot 24 urons 2021 r.

[Iporpamma nepepadoTaHa 1 I0MOJIHEHA B COOTBETCTBUHU ¢ TpeboBanusimu @I'OC BO.
[IporpamMma paccMoTpeHa Ha 3acelaHuu YKOHOMUYECKUX JUCHIUTUINH

nporokos1 Ne 10 ot «14» anpens 2022 r.

IIporpamma yrBepxneHa PemenreM Y4eGHO-METOMUECKOTO COBETa YHUBEPCUTETA
npotokos Ne 8 ot 21 ampens 2022 r.

[Tporpamma nepepaboTaHa 1 I0TOJIHEHA B COOTBETCTBUU ¢ TpeboBanusimu @I'OC BO.

[IporpamMma paccMoTpeHa Ha 3acefaHud Kadeapbl SKOHOMHYECKHX IUCIMILTUH MPOTOKOI
No 10 ot «09» utonst 2023 .

[Iporpamma yrBepkaeHa Permenrnem Y4ueOHO-METOMUECKOTO COBETA YHUBEPCUTETA

npotokos Ne 10 ot 22 urons 2023 1.

[Iporpamma nepepaboTana u JA0MOIHEHA B cOOTBeTCTBHH ¢ Tpeboanusimu GI'OC BO.

[IporpamMma paccmoTpeHa Ha 3aceqaHuu Kadeapbl SKOHOMHUYECKHX MUCIUIUIMH TPOTOKOIM
Ne 12 ot «14» mas 2024 .

[Iporpamma yTBepxaeHa Pemenrem Y4eOHO-METOAMYECKOTO COBETa YHUBEPCUTETA

potokoi Ne 9 ot 23 mas 2024 r.

OpuruHaj 10KyMeHTa XPaHUTCS HAa Kadeape IKOHOMUYECKUX JUCIUILIAH
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